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Private Data

This document contains proprietary information concerning the design and system
requirements of the Motor Fuel Electronic Tax Filing System provided to the Commonwealth
of Kentucky by Xerox State & Local Solutions, Inc. This document and its contents are
not to be disclosed to persons other than authorized employees of the jurisdiction or
users who are reviewing or utilizing this document. This document may not be reproduced or
disclosed without the express written consent of Xerox State and Local Solutions, Inc.
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Introduction

The Kentucky Motor Fuel Electronic Tax Filing System is a Motor Fuel Audit Compliance System
designed to significantly reduce tax-filing errors, provide the tools required to reduce or eliminate tax
avoidance and improve customer service by streamlining tax return processing through electronic filing.
Reporting errors are reduced and compliance is enhanced — providing significant increases in the state’s
motor fuel tax revenues.

The newly-designed iteration of this tax filing system offers highly intuitive, user friendly screens and

streamlined functionality that will make all of the tax filing functions required straightforward and easy to
manage.
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Signing In

Internet access is required to sign in to the Kentucky Motor Fuel Electronic Tax Filing System. Microsoft
Internet Explorer web browser — Version 8.0 or greater is suggested at this time although the system is
designed to function on most major web browsers. The access URL is: https://ft.mvs-
services.com/ky/tracking/. To perform any processing on the system, each user must sign in with a
unique user ID and password.

Note: Both the user ID and password should remain confidential between the user and the jurisdiction’s
systems administrator to maintain security and confidentiality of information.

Sign In View

To log on to the Kentucky Motor Fuel Electronic Tax Filing System:
1. Enter User ID in designated field (@below).

2. Enter Password in designated field (& below).

3. Click Sign On (© below).

e ~ — — — . _— Eﬁ ™
e":@@@éﬁ&m“'ﬁmm D ~oX I@S\gn in u '- , ::_ l - . JL;U\ ;_J’ §;§

% @Convert v [ Select

o > Commonwealth of Kentuc
Kentuckiy™ ’
UNBRIDLED SPIRIT

y Department of Revenue

Motor Fuel Electronic
Tax Filing System

Sign in
User ID

(1)

User ID Required

Password

(2]
£m o
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https://ft.mvs-services.com/ky/tracking/WhateverYouWantHere
https://ft.mvs-services.com/ky/tracking/WhateverYouWantHere

Returns & Claims

Tax Return Queue

The Tax Return Queue is the first screen (landing page) seen after successful log in to the Motor Fuel
Electronic Tax Filing system if the user’s system access allows viewing and/or creating returns. The
landing page will differ depending on the user’s access. From this screen all processes and functions of
the system can be accessed. The Tax Return Queue displays all of the tax returns related to user’'s
account.

Features of the Tax Return Queue

2 hetp://fr-ga mvs-services.com/KV/Tracking /Return O = & X | & Tax Return Queue

% @ Convert v ) Select

\@ Commonwealth of Kentucky
Ka? mmy;\ Department of Revenue
UNBRIDLED SPIRIT e

Motor Fuel Electronic Tax Filing

System
- 2
Returns & Claims ~ File Submission L User~
0T
® & & @® @ 19 D

Tracking ID Company Name License Location Tax Type Period Return Type Sequence Status Action
00180268001 GRIMM OIL COMPANY 51065 00 EP 2010-09 Original 1 Billed E A v
00180267001 GRIMM OIL COMPANY 1956 00 GD 2010-09 Original 1 Billed A v
00180272001 GRIMM OIL COMPANY 51065 0o EP 2009-02 Onginal 1 Incomplete C Aa v
00180271001 GRIMM OIL COMPANY 1956 00 GD 200%-02 Oniginal 1 Incomplete G Aa v
00180270001 GRIMM OIL COMPANY 51065 0o EP 2003%-01 Oniginal 1 Credit Processed A
00180262001 GRIMM OIL COMPANY 1956 00 GD 2003-01 Qriginal 1 Credit Processed z A

o-
e

Number of Records: 6 @ 1/1 @ m 0
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Elements

Element Description

Returns & Claims Menu @

Click the pull down menu arrow to reveal the menu of available
options for returns and claims that system user-level security
allows. If this menu option is unavailable but should be, user
security settings will have to be adjusted by the State.

Returns & Claims ~ File Submi

Tax Return Queue
Bank Account Maintenance

Payment Voucher List

File Submission @

Click the pull down menu arrow to reveal the menu of available
options for file submission that the system user-level security
allows. If this menu option is unavailable but should be, user
security settings will have to be adjusted by the State.

File Submission~

EDI Review Queue

Taxpayer File Submission

User ©

Click the pull down menu arrow to reveal the menu of available
options for user activities.

Change Password

Sign Out n

Click the Create Tax Return icon (shown here with roll over
text present) to proceed to Account Selection. (See the
Account Selection section below for more information.)

Filter

Click the Filter icon (shown here with roll over text present) to
open the filter pane, revealing additional filtering options. (See
the Filter Pane section below for more information.)

o v E3d
(6]

Click the Show Page icon (shown here with roll over text
present) to show 10 records on the screen.
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Elements

Element Description

Show All Recor

Click the Show All Records icon (shown here with roll over text
present) to show all records available.

Action Icons: Click the Open Return icon (shown here with roll
over text present) to open the selected tax return. See more
detailed information below.

= 1= (9] Action Icons: Click the Print icon (shown here with roll over text
C/;m present) to print selected tax return.
v
G A v
—— 0] Action Icons: Click the View Detail icon (shown here with roll
G over text present) to view general tax return information.
G Aa v

Number of Records: 6 @ 11 © 11

Indicates the total number of records for the selected account
as well as the page currently displayed/total number of pages
available for display.

btion

Tracking ID @

Auto-filled with the system-assigned identification number. This
number is used to locate the filing as it progresses through the
system.

Company Name &

Auto-filled with the legal name for the selected account.

License & Auto-filled with the license number for the selected account.
Location & Auto-filled with the filing location for the selected account.
Tax Type © Auto-filled with the license type code of the selected return.
Period @ Auto-filled with the tax reporting period for the selected return.

Return Type @

Auto-filled with either original or amendment for the selected
return.

Sequence &

Auto-filled with a number used to show the order in which the
filings were received.
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Status @ Auto-filled with the current filing status of the selected return.

Action @ This column contains action icons (©,©, and @ above) that
allow opening the filing, printing a soft or hard copy for the filing,
and viewing of general filing information.

Create a Return

To create a return, click the Create tax return icon on the Tax Return Queue.

o v ENE
Action
This will advance the user to the Account Selection screen. To step through creation of a tax return:
1. Click the pull down menu arrow next to the field for Tax Type | License | Location | Status.
Tax Type | License | Location | Status:

2. Select the desired tax type and license for the return being created.

Tax Type | License | Location | Status:

Gasoline Dealers | 1956 | 00 | ACTIVE
Liquid Petroleun Gas Dealers | 20550 | 00 | ACTIVE
Special Fuels Dealers | 12139 | 00 | ACTIVE

||

3. Click the pull down menu arrow next to the field for Return Period.

Return Period:

[
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4. Select the desired tax return period.

- " [September,
August, 2013
July, 2013
June, 2013

-

H

!

h

h

April, 2013

February, 2013
January, 2013
December, 2012
November, 2012
October, 2012
September, 2012
August, 2012
July, 2012

June, 2012

May, 2012

April, 2012
March, 2012

g February, 2012
YJanuary, 2012
December, 2011
November, 2011
October, 2011
September, 2011
August, 2011
July, 2011

June, 2011

——

m

viay, 2013

viarch, 2013

Viay, 2011

5. Select a Return Type by clicking the radio button for either Original or Amendment.

Return Type:

@ Original @ Amendment

6. Click Create Tax Return.

Create Tax Return

« Create Tax Retum

7. A confirmation window will appear. Click Cancel to cancel the operation. Click Create tax return to

complete creation of tax return.

You are about to create an Original tax return for: GRIMIM OIL COMPANY Tax Type:

SF, Return Period: 201106

Note: The tax types GD, SF and EP are connected. If you have a GD/EP license combination, a SF/EP
license combination, or a GD/SF/EP license combination, the GD and/or SF filings must be signed prior to
submitting the EP filing. When the EP filing is signed the payment process automatically follows and
must be completed in order to file the returns with the Kentucky DOR. Tax types LP, TR, and TO are
independent of each other and the GD/SF/EP combination. When they are submitted they move forward
in the processing.
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Filter

Click the Filter icon to reveal a window that will allow user to filter by any of the parameters shown.

O T B

Filter parameters for Tax Return Queue: Tracking ID @, Tax Type @, Period ©, Return Type @, and
Status ©.

Tracking 1D: Tax Type Period Return Type: Status:

@ 2] (3] (4] (5]

Open Return

Click the Open Return icon in the Actions column to open the selected tax return to view the selected

tax return.
5 -
v

G &

Tax Return Features

All Tax Types Return Information

A sample tax return is shown below. Icons and information displayed in the header portion on returns for
all types of taxes are shown in the table that follows the illustration. Please note that different returns may
include different combinations of icons.

Commonwealth of Kentucky

K y Department of Revenue
UNBRIDLED SPIRIT

Motor Fuel Electronic Tax Filing

System
trns & Claims = File Submissicn - o e euwe 0
E W v & » 0
Kentucky Dapartmeant of Revenue Gasoline Dealers
Company Name: 9 Lloenseo Location: @ Tax Type: G) ‘Year-Mentn @
GHIMM CIL COMPANY 1ZEN2INER 1856 0o G0 201110
Flling Tracking 10 @ Retum |\'f9'm ACCESS @ Postmark Date @ Status @ Return Seq: @
00181135001 Original Update 12/02/2013 Incomplete 1
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Tax Return Features

Icon Description/Function

2 User~ o

Schedule Detail

Click the Schedule Detail icon to create schedule
detail for the tax return just created. (See detailed
information below on creating schedule detail to
accompany the tax return just created.)

Click the Delete icon to delete the tax return just
created.

Click the Save icon to save the tax return just
created.

Click the Print icon to print the tax return just
created.

Click the Submit icon to submit the tax return just
created.

Click the Close icon to close the tax return just
created and return to the Tax Return Queue.

particular situations.

Note: Different tax returns and tax types may display different combinations of icons depending on

Fields

Company Name @

Displays the company name of the selected account

TIN©® Displays the Taxpayer Identification Number of
the selected account

License © Displays the license number for the selected
account

Location @ Displays the location for the selected account

Tax Type ® Displays the tax type for the selected return

Year-Month @

Displays the year and month of the return
period for which the selected return was filed

Filing Tracking ID ®

Displays the system-assigned filing identification
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Fields

number

Field Description

Return Type @

Displays the return type for the selected return

Access B

Displays the access level for the selected return

Postmark Date &

Displays the postmark date for the selected return

Status @

Displays the status of the selected return

Return Seq ®

Displays the position of the selected return

Schedule Detalil Information

Click the Schedule Detail icon selected tax return to proceed to the Schedule Detail List. From the
Schedule Detail List new schedule details can be added; schedule details also can be copied and/or

printed.

2 User~=

Schedule Detail

Schedule Detail List Information

—

—

Commonwealth of Kentucky

Department of Revenue

Motor Fuel Electronic Tax Filing

System
Returns & Claims ~ File Submission~ A User=
Company Name: TIN: Tax Type. License: Location: Return Period:  Tax Return Status:
GRIMM OIL COMPANY 123123122 | 6D 1356 o0 201310 Incomplete
Seq: Schd: Fuel Buyer / Seller Name: Carrier Name: BOL Date: Bill of Lading: Net Gallons:
3 oEle
6
(16017018 ® D @ @ 23 24 D upome
seq Schd Fuel Buyer/Seller Name Carrier Name BOL Date  Bill of Lading Net Gallons Gross Gallons  Billed Gallons Indicator Action
11 125 SHELLOILPRODUCTSUS  LEWIS TRANSPORT,INC.  02005/2013 497869 1,707 1,700 1,707 v ; E+E @
11 125 SHELLOILPRODUCTSUS  HOSKINS OIL CO 02/07/2013 48180 1,002 1,000 1,002 (3334135136}
11 125 SHELLOILPRODUCTSUS  HOSKINS OILCO 021082013 498332 1208 1,300 1,298 v ; E+E B
11 125 SHELLOILPRODUCTSUS  LEWIS TRANSPORT,INC.  0210/2013 498651 1,041 1,060 1,041 v £ EsE @
1 1 125 SHELLOILPRODUCTSUS  HOSKINSOILCO 021172013 498716 1199 1,200 1,199 v / G+E @
11 125 SHELLOILPRODUCTSUS  HOSKINS OILCO 021372013 499033 1,000 1,000 1,000 v 4 E+@ B
1 1 125 SHELLOILPRODUCTSUS  HOSKINS OIL CO 0211612013 499373 999 1,000 999 v ; E+E B
1 1 125  SHELL OIL PRODUCTS US LEWIS TRANSPORT, INC. 02/17/2013 499485 1,098 1,100 1,098 v F E=+E @
1 1 125 SHELL OIL PRODUCTS US HOSKINS OIL CO 02/17/2013 499486 1,098 1,100 1,098 v F E+0 @&
1 1 125 SHELL OIL PRODUCTS US LEWIS TRANSPORT, INC. 02/18/2013 499606 1,050 1,050 1,050 v F OB &
Total Gallons: 256,820 256,699 256,820

Number of Records: 128 @ 113 © @
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Schedule Detail List Information -- Fields

Company Name @

Displays the company name of the selected account

TIN © Displays the Taxpayer Identification Number of the
selected account

Tax Type © Displays the tax type for the selected account

License © Displays the license number for the selected account

Location © Displays the location for the selected return

Return Period @

Displays the year and month of the return period for
which the selected return was filed

Tax Return Status @

Displays the status of the selected return

Filter Fields

to perform filter operation.

The following fields are revealed only when the Filter icon (Babove) is clicked. One or more of these fields may
be completed to perform filter. Once the desired field(s) have been filled in, press the <Enter> key on the keyboard

Seq (8] Enter the position of the tax return on which to filter results
Schd © Enter the schedule on which to filter results
Fuel @ Enter the fuel type on which to filter results

Buyer / Seller Name ®

Enter the buyer or seller name on which to filter results

Carrier Name @

Enter the name of the carrier on which to filter results

BOL Date ® Enter the bill of lading date on which to filter results

Bill of Lading & Enter the number of the bill of lading on which to filter
results

Net Gallons ® Enter the number of net gallons on which to filter results

Results Fields

Seq 16} Displays the position of the displayed return
Sched @ Displays the number of the user-selected schedule.
Fuel ® Displays the fuel type

Buyer/Seller Name &

Displays the name of the buyer or the seller

Carrier Name @

Displays the carrier name

BOL Date &

Displays the date of the bill of lading

Bill of Lading 2

Displays the bill of lading number

Net Gallons ®

Displays net gallons reported

Gross Gallons 2

Displays gross gallons reported

Billed Gallons &

Displays billed gallons reported

Update Indicator &

Displays the update indicator
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Schedule Detail List Information -- Icons

Icon

Add

o v = ESESC]

D

Description/Function

Click the Add icon to create new schedule detail. (See
more detailed information below.)

Click the Filter icon to toggle the filter fields on and off.

Click the Print icon to print the schedule detail list report.
(Please see more detailed information below.)

Click the Show Page icon to show

Click the Show All Records icon to show all records on a
single screen.

Click the Close icon to close the Schedule Detail List and
return to the selected return.

Click the Detail icon to view selected schedule detail.

Click the Update icon to update the selected schedule
detail.

Click the Copy icon to copy and save the selected schedule
detail.

Click the Delete icon to delete the selected schedule detail.

Number of Records: 129 @ 1/13 @ B7

This displays the total number of records as well as the
number of the current screen displayed and the total
number of screens for the selected account. Click the
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Schedule Detail List Information -- Icons

Description/Function

arrows to move between the screens for the selected
account.

Add Schedule Detail

To add schedule detail, click the designated icon on the Schedule Detail List.

L+

= EESC)

This will open a fillable schedule detail screen. Complete required blank fields (in red type on the screen)
plus any optional information desired. Click the Save push button to save the schedule detail or the
Cancel push button to close the schedule detail without saving the information.

P

i UNBRIDLED SPIRlTy

Commonwealth of Kentucky

Department of Revenue

Motor Fuel Electronic Tax Filing
System

Returns & Claims ~ File Submission~

Company Name:
GRIMM OIL COMPANY

Add Schedule Detail

Fields with red labels require data entry.

Schedule Code:
Buyer / Seller Name:
Carrier Name:

Bill of Lading Number: Bill of Lading Date:

Net Gallons Gross Gallons.

Origin { Destination TCN - or - Origin ! Destination City and Jurisdiction
are required.

Origin TCN: Origin City:

22] 23]

Origin Address: Origin Zip Code:

25)

Destination TCN:

&

Destination City:

(&)

Destination Address: Destination Zip Code:

®
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(4]

TIN:
123123122

X User~

5] (5] @

Tax Type License: Location: Return Period:  Tax Return Status:
GD 1956 0o 2013-10 Incomplete
Save @
Fuel Code:
v

Buyer / Seller TIN:
Carrier TIN:

Mode:
i) o

Billed Gallons:

Origin Jurisdiction:

@ o

Origin County: Origin Country Code:
Destination Jurisdiction:

@ o

Destination County: Destination Country Code:



Description

Click the Save icon to save new schedule detail
information.

Click the Cancel icon to close the schedule detail
without saving the information.

Note: * denotes required fields (designated by red type on the screen)

Description

Company Name ©

Company name for selected return is displayed.

Taxpayer Identification Number associated with

TNO selected return is displayed.

Tax Type © Tax type for selected return is displayed.

License @ License number for selected return is displayed.
Location @ Location code for the selected return is displayed.

Return Period ©

Return period for selected return is displayed.

Tax Return Status ©

Status of selected return is displayed

Schedule Code* @

Click the pull down menu arrow to select the appropriate
code for the schedule detail being added.

Fuel Code* ®

Click the pull down menu arrow to select the appropriate
code for the schedule detail being added.

Buyer / Seller Name &

Enter the name of either the buyer or seller associated with
the schedule detail being added.

Buyer / Seller TIN* ®

Enter the TIN of either the buyer or seller associated with
the schedule detail being added.

Carrier Name &

Enter the name of the carrier associated with the schedule
detail being added.

Carrier TIN* B

Enter the taxpayer identification number for the carrier
associated with the schedule detail being added.

Bill of Lading Number* &

Enter the bill of lading number associated with the
schedule detail being added.

Bill of Lading Date* ®

Enter the bill of lading date associated with the schedule
detail being added.

Mode* ®

Click the pull down menu arrow to select the appropriate

mode of transport.
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Fields

Field Description

Note: * denotes required fields (designated by red type on the screen)

Net Gallons* ®

Enter the net gallons associated with the schedule detail
being added.

Gross Gallons @

Enter the gross gallons associated with the schedule detalil
being added.

Billed Gallons @

Enter the billed gallons associated with the schedule detail
being added.

Origin TCN* 2

Enter the TCN for the origination point associated with the
schedule detail being added. (Not a required field of the
Origin City and Origin Jurisdiction are provided.)

Origin City* ®

Enter the city for the origination point associated with the
schedule detail being added. (Not a required field of
Origin TCN is provided.)

Origin Jurisdiction* @

Click the pull down menu arrow to select the correct
jurisdiction for the origination point associated with the
schedule detail being added. (Not a required field of
Origin TCN is provided.)

Origin Address &

Enter the address for the origination point associated with
the schedule detail being added.

Origin Zip Code &

Enter the zip code for the origination point associated with
the schedule detail being added.

Origin County @

Enter the county for the origination point associated with
the schedule detail being added.

Origin Country &

Enter the country for the origination point associated with
the schedule detail being added.

Destination TCN* &

Enter the TCN for the destination associated with the
schedule detail being added. (Not a required field of the
Destination City and Destination Jurisdiction are
provided.)

Destination City* &

Enter the destination city for either the destination
associated with the schedule detail being added. (Not a
required field of the Destination City and Destination
Jurisdiction are provided.)

Destination Jurisdiction* @

Click the pull down menu arrow to select the correct
jurisdiction for the destination associated with the schedule
detail being added. (Not a required field of Origin TCN is
provided.)

Destination Address &

Enter the address for the destination associated with the
schedule detail being added.

Destination Zip Code &

Enter the zip code for the origination point associated with
the schedule detail being added.

Destination County &

Enter the county for the destination associated with the
schedule detail being added.

Destination Country @

Enter the country for the origination point associated with
the schedule detail being added.
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Print Schedule Detall

To print schedule detail click the print icon on the Schedule Detail List.

© T A Bl

The security notification shown below will appear. Click Open @ to open the PDF file; click Save (or the
pull down menu arrow to reveal other save options) @ to save the schedule detail without opening; or

click Cancel © to exit without opening or saving the document. To print, open the saved file and follow
usual print procedures.

Do you want to open or save report.pdf (4.55 KB) from ft-ga.mvs-services.com?

Open Save v Cancel

An example of the Schedule Detail Report that opens is included on the following page.
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Environmental Assurance (EP) Tax Return Information

Part 1 — Computation of Fee on GASOLINE gallons @
Part Il — Computations of Fee on SPECIAL FUELS gallons ©@
Part Ill — Total Fee Due ©

PART | - Computation of Fee on GASOLINE Gallons o

1. Taxable gallons as shown on line 11 of your gasoline dealer's monthly report

2. Less agricultural gasoline gallons as reflected on line 15 of your gasoline dealer’s monthly report
3. Total gallons subject to fee ( line 1 minus line 2 ).

4. Fee rate

5. Total fee due on gasoline gallons ( line 3 times line 4 ).

PART Il - Computation of Fee on SPECIAL FUELS Gallons 9

6. Taxable gallons as shown on line 13 of your special fuels dealer's monthly report ( Form 72A138 )
7 a. Less agricultural special fuels gallons as reflected on line 17a of your special fuels dealer's monthly report
b. Less residential heating special fuels gallons as reported on line 17b of your special fuels dealer's monthly report.

¢ Less special fuels gallons sold o state or local government agencies as shown on line 17¢ of your special fuels dealer’s monthly report

d. Less special fuels gallons sold ta nonprofit religious, charitable or educational organizations as shown on line 17d of your special fuels dealer's monthly report

e. Less special fuels gallons sold for commercial use of diesel as shown on line 17e of your special fuels dealer's monthly report
B. Total deductions ( add fines 7a, 7b, Tc, 7d and 7e ).
9. Total gallons subject to fee ( line 6 minus line 8 ).
10. Fee rate.

11. Total fee due on special fuels gallons { line 8 times line 10 ).

PARTIII - Total Fee Due (£)) Tx Rate
12. Fee rate adjustment for gasoline gallons inventory held in wholesale bulk storage on last day of period $0.00000
13. Fee rate adjustment for special fuels gallons inventory held in wholesale bulk storage on last day of period $0.00000

14. Total fee due on ALL gallons ( add part |, line 5 and part I, line 11, line 12 and line 13 ).
15. Credit(s) for previous payments and other authorized credits.

16. Total fee due or ( overpayment ) { line 14 minus line 15 ).

16,630

16,630

$0.01400

$232.82

$0.01400

$0.00

$0.00

$0.00

$232.82

$0.00

$232.82
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Gasoline Dealer (GD) Return Information

« Part | -- Computation of Gasoline Gallons Subject to Tax @
o Receipts ©@
o Deductions ©

+ Part Il -- Tax Computation ©

« Part lll — Statistical Gallons ©

PART | - Computation of Gasoline Gall Subj ‘toTnxo
RECEIPTS 9 Schedule
1. Gasoline purchased in Kentucky 2
2. a. Gasoline soid for import into Kentucky ( Suppliers Report ) 5D
b. Gasoline imported into Kentucky from other states 3

. Total imports ( add lines 2a and 2b )
3. Gasoline disbursements from terminal storage 24
4. Receipts of unreported alchohol or other additives 28

5. Total gasoline received (add lines 1, 2c, 3 and 4)

DEDUCTIONSO

6. Gasoline exported from Kentucky 7
7. Gasoline sold to Kentucky licensed dealers 6
8. Gasoline sold to U.S. Govemment 8

9. Gasoline lost through accountable losses
10. Total gasoline deductions ( add lines 6, 7,8 and 9 )

11. Total gasoline galions subject to tax ( line 5 minus line 10 )

PART Il - Tax Computation o Schedule
12. Gross tax liability ( line 11 times tax rate per galion )

13. Tax rate adjustment for gasoline gallons inventory held in wholesale bulk storage on last day of period

14. Tax due after tax rate adjustment ( line 12 plus line 13 )

15. Non-highway dealer credits - Sales of gasoline for agricultural purposes ( gallons on schedule times tax rate ) 101
16. Tax due after credits ( line 14 minus line 15 )

17. Dealer ) allowance ( of line 16 if report and payment are timely )

18. Net tax due after allowable compensation ( line 16 minus line 17 )
19. Credits for previous payments and other authorized credits

20. Total tax due or ( overpayment ) ( line 18 minus line 19)

PART lil - Statistical Galloﬂse Schedule

21. Gasoline imported into Kentucky ( Kentucky tax paid to suppliers ) 1

22. Fuel-grade aicohol galions blended or purchased for biending with gasoline during report period 2,28,3,50
. i

Rate

$0.28500

$0.00000

$0.28500

$0.02250

Gallons

Gallons
185,112

17,480

Gallons
59,197
0
1998

1,998

61,195

1,998

1,998
59,197

Amount
$16,871.15
$0.00
$16,871.15
$0.00
$16,871.15
$379.60
$16,491.55
$1,755.21

$14,736.34
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Liquid Petroleum (LP) Return Information

e Taxable gallons (Form 72A178) (Schedule 5) @

e Tax-exempt gallons (Form 72A178) (Schedule 10) @

e Total gallons of liquified petroleum gas motor fuel ©

e Gross tax liability ©

e Less: Allowance for handling and reporting ©

e Net Tax Due O

e Credit(s) for previous payments and other authorized credits @

e Total tax due or (overpayment) ©

Schedule Rate
1. Taxable gallons ( Form 72A178 ) ( Schedule 5 ) o 5
2 Tax-exempt gallons { Form 72A178 ) { Schedule 10 ) e 10
3. Total gallons of liquefied petroleum gas motor fuel ( total of lines 1 &2 ) e
4. Gross tax liability ( line 1 times tax rate per gallon ) o $0.30900
5. Less: Allowance for handling and reporiing ( line 4 times the applicable rate ) e $0.01000

6. Net Tax Due ( line 4 minus line 5 ) o
7. Credit(s) for previous payments and other authorized credits o

2 Total tax due or ( overpayment } ( line & minus line 7 ) 0

$0.00

$0.00

$0.00

$0.00

$0.00
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Special Fuels (SF) Return Information

Part 1 — Computation of Special Fuels Gallons Subject to Tax @

o Receipts @

o Deductions ©

Part Il — Tax Computation ©
Part Ill — Statistical Gallons ©

PART | - Computation of Special Fuels Gallons Subject to Tax o
RECEIPTS

1. Special fuels purchased in Kentucky

2. a Special fuels sold for import into Kentucky ( Suppliers Report )
b. Special fuels imported into Kentucky from other states
c. Total Imports ( add lines 2a and 2b)

3. Special fuels disbursements from terminal storage

4. Kerosene blended with other special fuels and all other receipts

5. Total special fuels received ( add fines 1, 2c, 3and 4 )

DEDUCTIONS e

6. Special fuels exported from Kentucky

7. Special fuels sold to Kentucky licensed dealers

8. Special fuels lost through accountable losses

9. Special fuels sold to railroad companies for non-highway purposes

10. Special fuels sold to U S. Government

11. Special fuels used by licensed dealer for non-highway purposes related to the distribution of special fuels 1o others.
12. Total special fuels deductions ( add lines 6 through 11)

13. Total special fuels gallons subject to tax ( line 5 minus line 12 )

PART Il -Tax Computation o Schedule

14. Gross tax liability ( line 13 times tax rate per galien )
15. Tax rate adjustment for special fuels gallons inventory held in wholesale bulk sterage on last day of peried
16. Tax due after tax rate adjustment ( line 14 plus line 15 )

17. Non-highway dealer credits

a. Sales of special fuels for agricultural purposes ( gallons on schedule times tax rate ) 101

b. Sales of special fuels for residential heating puposes ( gallons on schedule times tax rate ) 104

c. Sales of special fuels for state or local government agencies ( gallons on schedule times tax rate ) )

d. Sales of special fuels to non-profit religious, i or i izations ( gallons on 106
schedule times tax rate )

e. Sales of special fuels for commercial use ( gallons on schedule times tax rate ) 10A

18. Total non-highway dealer credits ( total of lines 17a, 17b, 17c. 17d and 17e )
19. Tax due after credits ( line 16 minus line 18 )

20. Dealer i (

of line 19 if report and payment are timely )
21. Net tax due after allowable compensation ( line 19 minus line 20 )

22. Credits for previous payments and other authorized credits
23. Total tax due or (overpayment) ( line 21 minus line 22 )

PART Ill - Statistical Gﬂllone Schedule
24. Special fuels imported into Kentucky ( Kentucky tax paid to suppliers ) 1
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Rate
$0.21500

$0.00000

$0.21500

$0.21500

$021500

$0.21500

$0.21500

$0.02250

Gallons

Gallons

Schedule

2

5D

107

Gallons

Amount

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00



Terminal Operator (TO) Return Information

e Beginning Inventory @

e Total receipts (Form 72A180) ©@

e Total gallons available ©

e Total disbursements (Form 72A181) ©

e Gallons available (less disbursements) ©
e Stock (gains) and losses ©

e Actual Ending Inventory @

e Allowance for actual loss ©

e Excessive actual loss not allowed @

Het Gallens
Schedule Rate Gasoline Products Special Fusls
1 Beginning invintary o o
2. Total recelpts (Form TZA100) e 15A ]
3 Tatal gallons availablo 0 1]
A. Total disbursements (Form T24161) o 158 0
5. Gallons available (less disnursemems:e 0
6. Stack {gains) and losses (line & mimes fne .f-,o 0
T. Actual Ending Inventory o o
8. Allowance for actual loss ( applicable rate limes fine 3 nol lo be greater than line & ) 0 0.00750 0
9. Excessive actual loss not allawed. { ine & minus line B) o ]
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Transporter (TR) Return Information

e Total of gallons transported (net gallons) (Schedule 14) @, and the gasoline gallons total and
the special fuel gallons total.

Kentucky Department of Revenue Transporter
Company Name: TIN: License: Location: Tax Type: ‘Year-Month:
GRIMM OIL COMPANY 123123122 30180 00 TR 201309
Filing Tracking ID' Return Type: Access Postmark Date: Status Retumn Seq
00181100001 Onginal Update 10/31/2013 Incomplete 1
Schedule Gasoline Special Fuels
1. Total of gallons transported (net galions) (Schedule 14) o 14 0 0

Print Return

Click the Print icon in the Actions column to print the selected tax return.

Prompt appears at the bottom of the screen offering user several options ©:
« Open ©® — opens the return to be viewed
« Save ©® — Click the pull down menu arrow to select:
— Save - saves the return to a default location
— Save As - allows user to select the location to which the return will be saved
— Save and Open — saves the return to a default location and opens it to be viewed

« Cancel © — closes the prompt without further action

23 | Taxpayer User Guide



qa.mvs-services.com/KY/Trac|

(2 TaxRetumn Queue

x @ Convert ~ [ Select

D

UNBRIDLED SPIRIT e

Commonwealth of Kentucky

Department of Revenue

Motor Fuel Electronic Tax Filing

System
Returns & Claims ~ File Submission~ A User~

o v E3E
Tracking ID Company Name License Location Tax Type Period Return Type Sequence Status Action
00180268001 GRIMM OIL COMPANY 51065 0o EP 2010-09 Criginal 1 Billed G & v
00180267001 GRIMM QOIL COMPANY 1956 oo GD 2010-09 Original 1 Billed C Aa v
00180272001 GRIMM OIL COMPANY 51065 0o EP 2009-02 Original 1 Incomplete C A v
00180271001 GRIMM OIL COMPANY 1956 oo GD 2009-02 Qriginal 1 Incomplete E A v
00180270001 GRIMM OIL COMPANY 51065 oo EP 2009-01 Original 1 Credit Processed A v
00180269001 GRIMM OIL COMPANY 1936 0o GD 2009-01 Criginal 1 Credit Processed E A v

Number of Records: 6 @ 11 @

Do you want to open or save report.pdf (4.55 KE) from ft-ga.mvs-services.com?

An example of the report that opens is located on the next page of this document.
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Kentucky Department of Revenue Environmental
Motor Fuel Electronic Tax Filing System

Assurance
Company Name: GRIMM OIL COMPANY TIN: 123123122 lLicense: 51065 [ Lecation: 00
Tax Type: EP l Return Type: Original Return Seq: 1 Year-Month: -2013—1[]
Filing Tracking |D: 00181052001 Status:  Incomplete Postmark Date: 06/04/2013

PART | - Computation of Fee on GASOLINE Gallons

1. Taxable gallons as shown on line 11 of your gascline dealer's monthly report 72,718
2. Less agricultural gascline gallons as reflected on line 15 of your gascline dealer's monthly report 0
3. Total gallons subject to fee ( line 1 minus line 2 ) 72,718
4. Fee rate $0.01400
5. Total fee due on gasdline gallons ( line 3 times line 4) $1,018.05

PART Il - Computation of Fee on SPECIAL FUELS Gallons

6. Taxable gallons as shown on line 13 of your special fuels dealer's monthly report (Form 72A138) Y]
7. a. Less agricultural special fuels gallons as reflected on line 17a of your special fuels dealer's monthly report 0
b. Less residential heating special fuels gallons as reported on line 17b of your special fuels dealer's monthly report 0
¢. Less special fuels gallons sold to state or local government agencies as shown on line 17¢ of your special 0
fuels dealer's monthly report
d. Less special fuels gallons sold to nonprofit religious, charitable or educational organizations as shown on line 17d 0
of your special fuels dealer's monthly report
€. Less special fuels gallons sold for commercial use of diesel as shown on line 17e of your special fuels dealer's 0
monthly report
8. Total deductions ( add lines 7a, 7h, 7c, 7d, and 7e ) 0
9. Total gallons subject to fee ( line 6 minus line 8 ) 0
10. Fee rate $0.01400
11. Total fee due on special fuels gallons ( line 3 times line 10) $0.00
PART Ill - Total Fee Due Rate Gallons Amount
12. Fee rate adjustment for gasoline gallons inventory held in wholesale bulk
storage on last day of period $0.00000 0 $0.00
12, Fee rate adjustment for special fuels gallons inventory held in wholesale bulk
storage on last day of period $0.00000 0 $0.00
14. Total fee due on ALL gallons ( add part |, line 5 and Part Il line 11, line 12 and line 13 ) $1,018.05
15. Credit(s) for previous payments and other authorized credits $119.14
16, Total fee due or ( overpayment ) ( line 14 minus line 15) $898.91
Thursday, December 5 2013 Page 1
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View Detall

Click the View Detail icon to view the filing details for the selected tax return. (More detailed information
on schedule detail can be found earlier in this user guide.)

B‘

G a8 v

The Tax Return Detail information appears above the list of available returns for the selected filer in the
Tax Return Queue. It shows all the general filing information not displayed on the standard view of the
tax return queue for the selected record.

Tax Return Detail information includes the following:

Tracking ID for the selected tax return @

Company Name for the selected account @

TIN (Taxpayer Identification Number) for the selected account ©

License number for the selected account @

Location for the selected account ©

Tax Type for the selected tax return ©

Return Period for the selected tax return @

Return Type for the selected tax return ©

Return Sequence for the selected tax return ©

Status of the selected tax return @

Status Date — date on which the displayed status was achieved for the selected tax return ®
Create User ID for the user creating the selected tax return @&

Mode for creation of the selected tax return ®

Create Date — date on which the selected return was created &

Postmark Date — date on which return information was postmarked &

Source — indicates how return was created, that is by Web, file upload (813 or ASCII), or Jurisdiction
User ©

Click the Close Detail icon ® to hide the tax return detail information for the selected return.

fetn O = X 5 T Retuan Quewe

— Commanwealth of Kentucky
‘% Department of Revenau
y Motor Fuel Electronic Tax Filing System

Pericd Betumn Type Sequence uta Acben
201000 Cugpnal 1 Rl o
mam Ovgnal 1 et 30 I
moam Dognal 1 Incomplets A
n0a02 Orignal 1 Inesmpiets o &
0301 Ongnal 1 Creae Peseesars 3 )

mosm gl 1 Comt Processes 30 Y
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Bank Account Maintenance

To access the Bank Account Maintenance module of the system, click the pull down menu arrow next to
Returns & Claims. Click on Bank Account Maintenance on the menu that drops down to reveal the
ACH Debit Payment Information screen.

Returns & Claims ~ File Submission~

Tax Return Queue

Bank Account Maintenance

Payment Voucher List
Tracking 1w vompany name

ACH Debit Payment Information

The ACH Debit Payment Information screen allows recording of bank information for ACH debit

payments of amounts due. This screen is auto-filled with the name of the company @ and the TIN @

(Taxpayer Identification Number) of the selected company. To enter and save banking information:

1. Click either the radio button next to “Yes” or next to “No” © to answer the question “Will the funds for
payment come from an account outside the territorial United States?” The screen defaults to “No.”
Enter the 9-digit Routing/Transit Number © from the desired bank for financial transactions.

2. Re-enter the 9-digit Routing/Transit Number © from the desired bank for financial transactions to
confirm accuracy.

3. Enter the checking account number © for the bank account to be used for financial transactions.

4. Re-enter the checking account number @ for the bank account to be used for financial transactions to
confirm accuracy.

5. Click v'Save Bank Account Information © to save the entered bank account information

6. Click the red exit icon © on the upper right hand side of the screen to exit the Motor Fuel
Electronic Tax Filing System.
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a”%ﬁ\ Commonwealth of Kentucky

UNBRIDLED SPIRIT ()

Motor Fuel Electronic Tax Filing

System
Returns & Claims ~  File Submission~ 2 User~
(9] o]
ACH Debit Payment Information
Company Name: o TIN: 9
GRIMM OIL COMPANY 123123122
Will the funds for payments come from an account outside the @ YES @NO 9

territorial United States?

To pay your taxes online, you must provide your checking account information. At the bottom of your paper check you will find the 9 digit routing number for your bank and your
checking account number. You must enter and verify both of these numbers in order to pay your taxes online. NOTE: Do not enter the check number in any of the fields below.

Enter your 9-digit Routing / Transit Number. o
Re-enter your 9-digit Routing / Transit Number e
Enter your Checking Account Number: 0

Re-enter your Checking Account Number: o

+ Save Bank Account information 0
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Payment Voucher List

The Payment Voucher List screen shows payments made through the system.

Screen Elements

Element Description

Payment Confirmation @ Auto-filled with the payment confirmation number for each
record displayed.
Category @ Auto-filled with the type of payment for each record displayed
Return Period © Auto-filled with the return period for each record displayed.
Tax Type @ Auto-filled with the tax type for each record displayed.
Payment Date © Auto-filled with the payment date for each record displayed.
Amount © Auto-filled with the payment amount for each record displayed
= 1 =1 (7] Click the Print icon (shown here with roll over text present) to
print detailed payment information for the selected record (see
) v below for more detail).
G a v
Indicates the total number of payment records displayed for the
Number of Records: 2 @ 1/1 @ selected account as well as the page currently displayed/total
number of pages available for display.

Q (2] (3] 0 (5] 0 v
Payment Confirmation Category Return Period Tax Type Payment Date Amount Action
20130048412 ACH Debit 2013-09 LP 101813 $30.713.36 0 a
20120045936 ACH Debit 2012-05 GD 1171412 $1,362,136.41 [}
20120045937 ACH Debit 2012-05 SF 1171412 $£3,968,176.68 -
20120045938 ACH Debit 2012-05 EP 1171412 $306,791.10 a
20120045942 ACH Debit 2012-01 GD 1171412 $2,112.00 -}
20120045943 ACH Debit 2012-1 SF 1171412 $1.872.00 a
20120045944 ACH Debit 2012-01 EP 1171412 $224.00 [}
20110042389 ACH Debit 2010-12 GD 0172411 $1,245.838.30 -
20110042390 ACH Debit 2010-12 SF 012411 $3,681,338.59 a
20110042391 ACH Debit 201012 EP 0172411 $322,43523 -}

Number of Records: 65 @ 17 © 0
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Printing the Payment Voucher

To print detailed information for a selected payment record, click the Print icon @ (above) in the Action

column on the Payment Voucher List screen.
Prompt appears at the bottom of the screen offering user several options @:
« Open ©® — opens the payment voucher report to be viewed
+ Save ® — Click the pull down menu arrow to select:
— Save — saves the report to a default location
— Save As — allows user to select the location to which the report will be saved
— Save and Open -- saves the report to a default location and opens it to be viewed

« Cancel O — closes the prompt without further action

Payment Confirmation Category Return Period Tax Type Payment Date
20130046412 ACH Debit 201309 LP 10/18/13
20120045936 ACH Debit 2012-05 ao 1114012
20120045937 ACH Debit 201205 SF 1114112
20120045938 ACH Debit 201205 P 1114012
20120045942 ACH Debit 201201 GD 1114112
20120045943 ACH Debit 201201 SF 1114012
20120045944 ACH Debit 201201 EP 1114712
20110042389 ACH Debit 2010-12 Go 0112411
20110042390 ACH Debit 2010-12 SF 0112411
20110042391 ACH Debit 2010-12 e 0112411

Number of Records: 65 @ 17 @

Do you want to cpen or save report.pdf (2.30 KB) from ft-qa.mvs-services.com? Open Save | v Cancel

x

Amount

53071336

$1.362,136.41

53,968,176 68

$306,791.10

52.112.00

$1,872.00

$224.00

$1,245,836.30

$3,681,338.59

$322,435.23
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Payment Voucher
The Payment Voucher includes the following information:
e Entity to be paid @
e FEIN (Federal Employer Identification Number) for the account associated with the payment @
e Payment Confirmation number for the selected payment ©
e Company Name associated with the payment ©@
e Return Period for the selected payment ©
e Postmark Date for the selected payment O
e Confirmation # (Original Tracking ID assigned) for each filing line item in the selected payment @
e Tax Type for each filing line item in the selected payment ©
e License Number for each filing line item in the selected payment ©
e Check Number for each filing line item in the selected payment ©
e Total by Tax Type -- Total payment amount for each line item on the payment voucher ®
e Total — Total amount paid for all line items combined &
e Date and time payment voucher was printed &
e e, sl e phie AR PERET Faymens

Print two copies of this voucher. Keep one for your records and mail the seccond
voucher along with your check to the Kentucky Department of Revenue at the following

address:
Kentucky Department of Revenue
Frankfort, KY 40619
Make your check payable to the Kentucky State Treasurer.
FEIN: 123123122 Payment Confirmation: 20120045827

Company Name: GRIMM OIL COMPANY

Return Period: 09/2010 Postmark Date: May 17, 2012
Confirmation # Tax Type License Number Total by Tax Type
00180267001 GD 054 1956 54,074.35

Total: 54,074 .35
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File Submission

EDI Review Queue

To access the EDI Review Queue, click the pull down menu arrow next to File Submission and select EDI Review
Queue. Inthe EDI Review Queue users can correct errors or view detail.

File Submission~

EDI Review Queue

Taxpayer File Submission

Features of the EDI Review Queue

Screen Elements

Element Description

Tracking ID (1] Auto-filled with the system-assigned identification number for
each record displayed.
Company Name 2] Auto-filled with the company name for each record displayed
License ©® Auto-filled with the license number for each record displayed.
Location @ Auto-filled with the location code for each record displayed.
Tax Type (5] Auto-filled with the tax type for each record displayed.
Return Period @ Auto-filled with the return period for each record displayed.
Status @ Auto-filled with the “Errors Exist” status for each record
displayed.
Action © Icons in the Action column allow user to correct errors or view
detail (see @ and © below).
o Click the Correct Errors icon (shown here with roll over text
m present) to proceed to the EDI Error List (see below for more
detail).
F v )
(10) Click the View Detail icon (shown here with roll over text
View Detail present) to proceed view schedule detail for the selected return
(see below for more detail).
F v
) ® Indicates the total number of records displayed for the selected
Number of Records: 1 @ 1/1 © account as well as the page currently displayed/total number of
pages available for display.
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qa.mvs-senvices.com/KY/Tracking/EDIRev 2 ~ & X

{2 EDI Review Queue

% @ Convert + [ Select

Commonwealth of Kentucky

Department of Revenue

Motor Fuel Electronic Tax Filing
System

Retumns & Claims « File Submission~ A User~
Tracking ID Company Name License Location Tax Type Return Period Status Action
00181040001 GRIMM OIL COMPANY 1956 00 GD 201310 Errors Exist F v

Number of Records: 1 @ 11 © m 0 @
EDI Error Screen Features

e Error Description @

e Error Value ©®

e Error Count ®

e Action @: Edit ©® or Delete @

e Number of Records/Total Number of Records @

Commomwealth of Kentucky

Kg?’”(ky' Department of Revenue

LUNBRIDLED SPIRIT

Motor Fuel Electronic Tax
Filing System

Retums & C

Error Description

Aims = Filg Subimssin =

Tam Type, Fuel Type, Schedule Type Msmatch

Murmber of Reconds 1 8 11 8 0
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Correct Errors

Actions available on the EDI Review Queue are accessed by clicking the corresponding icon(s) in the
Action column © (above) on the queue.

To advance to the EDI Error List (see below) and correct an error on a return, click the Correct Error
icon © (above) in the Action column of the EDI Review Queue.

F v

EDI Error List

Screen Elements

Element Description

Error Description @

Auto-filled with the description of the type of error(s) found for
the tax return record selected.

Error Value @

Auto-filled with additional information about the error and/or
specific item(s) to be corrected.

Error Count ©

Auto-filled with the number of instances for each error
displayed.

Action ©

Icons in the Action column allow user to correct errors or
remove EDI data (see © and @ below).

Click the Correct Error icon to expand the EDI Error List to
display the Correct EDI Error window (see below for more
information).

Remove EDI
Data

s W

Click the Remove EDI Data icon to delete the selected EDI
data (see below for more information).

Number of Records: 1

o1 o o

Indicates the total number of records displayed for the selected
account as well as the page currently displayed/total number of
pages to be displayed.
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Correct Errors

To correct errors in EDI files, click the Correct Error icon in the Action column on the EDI Error List.
This will open up the EDI Error List to reveal the error(s) to be corrected and the value or information in
error, as well as a field in which correct value or information can be entered.

s W

Screen Elements

Element Description

Click the Cancel icon to close the Correct EDI Error window
on the EDI Error List.

== ©

Resolution Mode: @

Click the pull down menu arrow to select the desired type of
error resolution. Options include:

e Change Error Value

e Delete Associated Detail Records

(See below for more information.)

Error Value Submitted: ©

Auto-filled with the error to be corrected

Change Value To: ©

Click the pull down menu arrow and select the correct value or
information from the displayed menu options. (See below for

more information.)

‘2 nttp://ft-ga.mus-services.com/K¥/Tracking/EDRev O ~ & X | & EDI Error List

% @ Convert ~ [3)Select

UNBRIDLED SPIRIT y

Kentudki™

Commonwealth of Kentucky

Department of Revenue

Motor Fuel Electronic Tax Filing

System
Returns & Claims ~ File Submission~ 2 User~v
L)
Correct EDI Error @ Cancel
9 Resolution Mode: | Change Error Value
OError Value Submitted: GD XXX 2
o Change Value To: [
Error Description Errer Value Error Count Action
Tax Type, Fuel Type, Schedule Type Mismatch GD XXX 2 4 N |

Number of Records: 1 @ 11 @
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Change Value To
To change the value deemed to be in error:

1. Leave the Resolution Mode at the default selection of Change Error Value @ (above).

2. Click the pull down menu arrow next to the Change Value To field @ (below) and select the desired
value from the menu that appears.

s.mvs-services.com/KV/Tracking/EDIRev O ~ & X | & £DI Error List

% @ Convert ~ [ Select

i

GD1232 (=) . Commonwealth of Kentucky

GD E04 2 ;_\

GD E252

GDE312 Department of Revenue

GD E37 2

UNIGD E38 2 RIT e . -

GO E56.2 Motor Fuel Electronic Tax Filing

GD E592

GD E66 2 System

GD E712

D E762

. _|GDET82

Returns & Claims 6D M20 2 2 Userv

GD M24 2

GD M392 =

GD M54 2 L

GD M612

GD M82 2

GD M88 2

Correct EDI Ercp mos 2
GD E04 5D

GD E105D

Resolution Mod€ op £15 5D =3

GD E25 5D

GD E36 5D

GD E47 5D

_|GD E49 5D

Error Value Submitl{ op £58 5p

~|GD E53 5D 7|

Change Value To: - o

.

K

Error Description Error Value Error Count Action

Tax Type, Fuel Type, Schedule Type Mismatch GD XXX 2 4 Pl |

Numhar af Dacarde 1 8 414 M
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Delete Associated Detail Records
To delete associated detail records:

1. Click the pull down menu arrow in the Resolution mode field and select Delete Associated Detail
Records ©.

2. Click the Correct Error icon @ that becomes available in the upper right corner of the Correct EDI
Error window.

(2 httpy//Ft-ga.mys-services.com/KY/ Tracking/EDIRev O = & X | & £DI Error List
% @ Convert ~ [ISelect

Commonwealth of Kentucky 7

Km ’ u y Department of Revenue
UNBRIDLED SPIRIT N o
Motor Fuel Electronic Tax Filing
System
Returns & Claims ~ File Submission~ L Userv
L

Gorrect EDI Error

Resolution Mode: | Delete Associated Detail Records E| o
Error Value Submitted:  GD XXX 2
Change Value To
Error Description Error Value Error Count Action
Tax Type, Fuel Type, Schedule Type Mismatch GD XXX 2 a4 Pl

Number of Records: 1 @ 111 @ e
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Remove EDI Information

Click Cancel @ to close window without removing selected EDI file. Click OK @ to continue removing
selected EDI file.

sl = hitp//ft-gamvs-senvices.com/ k¥ Tracking/EDiRey O ~ & X | & epiError List Google
% @iConvert ~ [ Select

‘You are about to 'Remove' this entire EDI filing. Continue?

o 0
Cancel m
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Taxpayer File Submission

To upload a tax return file to the tax filing system, click the pull down menu arrow next to File
Submission @ on the Tax Return Queue and select Taxpayer File Submission @ from the

menu that drops down.

mvs-services.com/KV/Tracking/Return 2 v €& X

(23 Tax Return Queue

% @ Convert + [ Select

=

7Y

UNBRIDLED SPIRIT y

Commonwealth of Kentucky

Department of Revenue

Motor Fuel Electronic Tax Filing
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EDI Review Queue
[orseicsmnsson [12) —
Tracking ID Company Name License Location Tax Type Period Return Type Sequence Status Action
00181052001 GRIMM OIL COMPANY 51065 00 EP 2013-10 Original 1 Incomplete G A v
00181040001 GRIMM OIL COMPANY 1956 00 GD 2013-10 Original 1 Incomplete G A v
00181046001 GRIMM OIL COMPANY 51065 00 EP 2010-10 Original 1 Incomplete G A v
00181045001 GRIMM QIL COMPANY 1956 a0 GD 2010-10 Criginal 1 Signed - Not Filed G A v
00180268001 GRIMM OIL COMPANY 51065 00 EP 2010-09 Qriginal 1 Billed G A v
00180267001 GRIMM OIL COMPANY 1956 00 GD 2010-09 Original 1 Billed G Aa v
00180272001 GRIMM OIL COMPANY 51065 00 EP 2009-02 Original 1 Incomplete G A v
00180271001 GRIMM OIL COMPANY 1956 00 GD 2009-02 Original 1 Incomplete G A v
00180270001 GRIMM OIL COMPANY 51065 00 EP 2009-01 Original 1 Credit Processed G & v
00180269001 GRIMM OIL COMPANY 1956 00 GD 2009-01 Original 1 Credit Processed G A v

[ hittp://ft-qa.mvs-services.com/KY/ Tracking/ EDIReview/TaxpayerE DlFileSubmission |

This will advance the user to the Taxpayer File Submission screen.

39 | Taxpayer User Guide




To upload a file, click Select File @. This will access the file directory on the user's computer @

and allow the user to find and select the desired file to upload. Once the file to upload is
selected, click Submit Select File to send the file to the system for processing. User will

receive a confirmation number once the selected file has been submitted.

Click [E (Close) © to return to the Tax Return Queue.

2 httpi//ft-ga.mvs-services.com/K¥/ Tracking/EDIRev O ~ €& X
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Click the 'Select File' button to chose your file to submit.

Select File o
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{2 Choase File to Upload

Commonwealth of Kentucky

Department of Revenue

Motor Fuel Electronic Tax Filing
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6/15/2011 7:44 PM File fol
4/30/2013 3:05 PM File fol
8/1/20131142AM  Filefol
6/14/2011 917 AM  File fol
10/17/2013 2224 PM  File fol
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5/1/201311:59 AM  Filefol
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	Document Version: 1.1 (November 2013).
	This document contains proprietary information concerning the design and system requirements of the Motor Fuel Electronic Tax Filing System provided to the Commonwealth of Kentucky by Xerox State & Local Solutions, Inc.  This document and its contents...
	Introduction
	The Kentucky Motor Fuel Electronic Tax Filing System is a Motor Fuel Audit Compliance System designed to significantly reduce tax-filing errors, provide the tools required to reduce or eliminate tax avoidance and improve customer service by streamlini...
	The newly-designed iteration of this tax filing system offers highly intuitive, user friendly screens and streamlined functionality that will make all of the tax filing functions required straightforward and easy to manage.
	Signing In
	Note:  Both the user ID and password should remain confidential between the user and the jurisdiction’s systems administrator to maintain security and confidentiality of information.
	Sign In View

	To log on to the Kentucky Motor Fuel Electronic Tax Filing System:
	1. Enter User ID in designated field (below).
	2. Enter Password in designated field ( below).
	3. Click Sign On ( below).
	Returns & Claims
	Tax Return Queue

	The Tax Return Queue is the first screen (landing page) seen after successful log in to the Motor Fuel Electronic Tax Filing system if the user’s system access allows viewing and/or creating returns.  The landing page will differ depending on the user...
	Features of the Tax Return Queue
	Create a Return

	To create a return, click the Create tax return icon on the Tax Return Queue.
	This will advance the user to the Account Selection screen.  To step through creation of a tax return:
	1. Click the pull down menu arrow next to the field for Tax Type | License | Location | Status.
	2. Select the desired tax type and license for the return being created.
	3. Click the pull down menu arrow next to the field for Return Period.
	4. Select the desired tax return period.
	5. Select a Return Type by clicking the radio button for either Original or Amendment.
	6. Click Create Tax Return.
	7. A confirmation window will appear.  Click Cancel to cancel the operation.  Click Create tax return to complete creation of tax return.
	Filter
	Open Return

	Click the Open Return icon in the Actions column to open the selected tax return to view the selected tax return.
	Tax Return Features
	All Tax Types Return Information


	A sample tax return is shown below.  Icons and information displayed in the header portion on returns for all types of taxes are shown in the table that follows the illustration.  Please note that different returns may include different combinations o...
	Schedule Detail Information

	Click the Schedule Detail icon selected tax return to proceed to the Schedule Detail List.  From the Schedule Detail List new schedule details can be added; schedule details also can be copied and/or printed.
	Schedule Detail List Information
	Add Schedule Detail

	To add schedule detail, click the designated icon on the Schedule Detail List.
	This will open a fillable schedule detail screen.  Complete required blank fields (in red type on the screen) plus any optional information desired.  Click the Save push button to save the schedule detail or the Cancel push button to close the schedul...
	Print Schedule Detail

	To print schedule detail click the print icon on the Schedule Detail List.
	The security notification shown below will appear.  Click Open  to open the PDF file; click Save (or the pull down menu arrow to reveal other save options)  to save the schedule detail without opening; or click Cancel  to exit without opening or savin...
	An example of the Schedule Detail Report that opens is included on the following page.
	Print Return

	Click the Print icon in the Actions column to print the selected tax return.
	View Detail
	Bank Account Maintenance
	ACH Debit Payment Information


	The ACH Debit Payment Information screen allows recording of bank information for ACH debit payments of amounts due.  This screen is auto-filled with the name of the company  and the TIN (Taxpayer Identification Number) of the selected company.  To en...
	1. Click either the radio button next to “Yes” or next to “No”  to answer the question “Will the funds for payment come from an account outside the territorial United States?”  The screen defaults to “No.” Enter the 9-digit Routing/Transit Number  fro...
	2. Re-enter the 9-digit Routing/Transit Number  from the desired bank for financial transactions to confirm accuracy.
	3. Enter the checking account number  for the bank account to be used for financial transactions.
	4. Re-enter the checking account number  for the bank account to be used for financial transactions to confirm accuracy.
	5. Click (Save Bank Account Information  to save the entered bank account information
	6. Click the red exit icon  on the upper right hand side of the screen to exit the Motor Fuel Electronic Tax Filing System.
	Payment Voucher List
	Printing the Payment Voucher


	To print detailed information for a selected payment record, click the Print icon  (above) in the Action column on the Payment Voucher List screen.
	Payment Voucher

	The Payment Voucher includes the following information:
	 Entity to be paid
	 FEIN (Federal Employer Identification Number) for the account associated with the payment
	 Payment Confirmation number for the selected payment
	 Company Name associated with the payment
	 Return Period for the selected payment
	 Postmark Date for the selected payment
	 Confirmation # (Original Tracking ID assigned) for each filing line item in the selected payment
	 Tax Type for each filing line item in the selected payment
	 License Number for each filing line item in the selected payment
	 Check Number for each filing line item in the selected payment
	 Total by Tax Type -- Total payment amount for each line item on the payment voucher
	 Total – Total amount paid for all line items combined
	 Date and time payment voucher was printed
	File Submission
	EDI Review Queue
	Features of the EDI Review Queue
	EDI Error Screen Features
	Correct Errors


	Actions available on the EDI Review Queue are accessed by clicking the corresponding icon(s) in the Action column  (above) on the queue.
	EDI Error List
	Correct Errors

	To correct errors in EDI files, click the Correct Error icon in the Action column on the EDI Error List.  This will open up the EDI Error List to reveal the error(s) to be corrected and the value or information in error, as well as a field in which co...
	10TTo change the value deemed to be in error:
	1. 10TLeave the Resolution Mode at the default selection of Change Error Value 10T (above)10T.
	2. Click the pull down menu arrow next to the Change Value To field  (below) and select the desired value from the menu that appears.
	Delete Associated Detail Records
	1. Click the pull down menu arrow in the Resolution mode field and select Delete Associated Detail Records .
	2. Click the Correct Error icon  that becomes available in the upper right corner of the Correct EDI Error window.
	Remove EDI Information

	Click Cancel  to close window without removing selected EDI file.  Click OK  to continue removing selected EDI file.
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