ADOPTION REIMBURSEMENT BENEFIT PROGRAM

· Where can I get more information? (Kentucky: Personnel Cabinet - Where can I get more information) 
· State Employee Assistance Application (http://personnel.ky.gov/NR/rdonlyres/13C4F392-C4A0-45A4-940D-2DA4410EABDE/0/adoptapp.doc) 
· Adoption Reimbursement Notification Letter 

As of August 2001, a state employee who wishes to seek reimbursement for adoption expenses must submit a completed:

Adoption Reimbursement Application and 
Adoption Reimbursement Notification to his/her appointing authority
Effective July 2005, the PVA Budget Committee set aside $15,000 (to be disbursed only if funds are available) and approved funding for the Adoption Reimbursement Benefit Program to be made available to the PVAs and deputies based upon first come basis and available funds.  Due to employment classification of the deputies, being unclassified, non P-1, non-merit state employees, the PVA Administrative Support Branch will administer the “Adoption Reimbursement Benefit Program” which will provide financial assistance to the PVAs and deputies. 
Under 101 KAR 2:120 Section 2 the Adoption Reimbursement Benefit Program provides up to $5,000.00 per family for direct costs related to the adoption of a special needs child, and up to $3,000.00 for any other child adoption.  

The “Adoption Reimbursement Application” shall be submitted to the PVA Administrative Support Branch along with the following:

· Finalization of the adoption
· Certification by the Secretary of the Cabinet for Health and Family Services that the adopted child is a special needs child, if reimbursement for special needs adoption is sought, and;

· A copy of an affidavit of expenses related to the adoption files and approved by the court and the time of finalization of the adoption.

· If both of the adoptive parents are PVA employees, the applications for financial assistance shall be submitted jointly to the PVA Administrative Support Branch.

Other Benefits for Adoptive Parents
Kentucky State Government employees who wish to adopt a child have access to the equivalent benefits that are offered to birth parents.  Adoptive parents are eligible for FMLA: 101 KAR 2:102, Section 3.
Family Medical Leave (FMLA) entitles you to:

· Twelve (12) weeks of unpaid job protected leave.

· Having the state’s share of your health and life insurance paid.

Please use the State Personnel website for informational purposes only.  However, all applications must be submitted to the PVA Administrative Support Branch for processing.  Any applications sent directly to State Personnel can not be processed due to “employment classification” of the PVAs and/or Deputy, as a non P-1 state employee.  
If you have any questions, please contact:

Donna Seeberger

PVA Administrative Support Branch

P.O. Box 1463
Frankfort, Kentucky 40602
(502) 564-6946
