Kentucky Electric Vehicle Power Excise Tax - Registration Instructions

Go to https://idp-rev.ky.gov/app/bookmark/0Ooac0o3tnrbZNv8VV4h7/login

1. Complete “Sign up” form.
a. Username is newly created here. Do not use your Tax ID
b. Select MyTaxes Portal User Role
c. Click “Sign Up”
— —

-

After completing the registration form, please
sign in with the temporary password sent to
your email.

Sign up

I you need help completing the form, contact
the Customer Contact Center at
PortalHelp@ky.gov or call 502-764-5555.

All fields are required unless marked
optional.

Username (7)

| |
First name (7)

| |
Middle name (7) Optional
| |
Last name (2)

| :\
Email

| |
.Mubile phone (Jp'.lone?

MyTaxes Portal User Role (7)

‘ Select an option w ‘

Already have an account? Sign In



https://idp-rev.ky.gov/app/bookmark/0oac0o3tnrbZNv8VV4h7/login

2. An email will be sent to the email address provided with a verification code (below left). Click
“Verify your email” from email or click “Enter verification code” (below right) and use
verification code from email.

This Message Originated from Outside the Organization
This Message Is From an External Sender.

Welcome to Revenue Self Registration! |

To finish setting up your account, verify your email by clicking on the button

Or enter the verification code

P
- <y

Verify with your email

We sent an email to Click
the verification link in your email to continue
or enter the code below.

Verify your email

Enter a verification code Instead

nutes Return to authenticator list

Back to signin

3. Enter Username that you just created, click next. Another email will be sent to your email
address with temporary password (below right).

=

Username

Unlock account?

Help

Welcome to Kentucky Department of Revenue!

a noreply-ui idp
N Sy
PR

Hi ; Listed below are your Kentucky Department of Revenue L and

*  Username:
+ Temporary Password:

Please sign back into Okta with your Username and Temporary Password at your earliest convenience to complete the registration process.
Log in here to finish activating your account : hittps://uat-ss-id) koy.gov
Thank You,

KY Department Of Revenue.

This message may contain sensitive or confidential information and is for the exclusive use of the intended recipient(s). If you are not the intended recipients),
be unlawful. If you have received this communication in error, please return it to the sender indicating that you received it by mistake, delete the email and des
assumes no responsibility for intentional or accidental receipt by a third party.




4. Click Password, enter temporary password from email, click “Verify”.

- @

PR . .
Verify it's you with a security Verify with your password

method "
Select from the following options pascwor
& Emal N sessssessasses - |
s+ Password 5

Forgot Password / Not Provided

Verify with something else

Back to sign in Back to sign in

1. The process requires you to create a new password (the temp password immediately expires).
Follow the password requirements when making your password. An email stating “the password
was changed” will be sent.

)

Your uat-ss-idp-rev.ky.gov
password has expired
Password feguiremenls:

AL least 14 characters

® A lowercase latles

®= AN upgercase leler

# A numiber

® A symbol

® Mo parts of your username

® Deaes nol include your first name

# Daes nolinclude your l2st name

New password

|

Re-enter password

|

# Passwords must maich

Back 1o sign i




1.

1.

System will re-verify after password update. Click “Send me an email”.

-!

Get a verification email

Send a verification email to
by clicking on "Send me an email”.

Back to sign in

From the email (below left), click “Sign in” or use the code provided (below right).

One-time verification code

This Message from Cutside the
This Message Is From an Extomal Sendr.

Hi

Verify with your email

You have requested an emall link to sign In to Gkta Dashboard. To finish signing in, click
the button below or enter the provided coda. If you did not raquest this email, please
CONtaCt an administrator at nmaimlggggnv‘

We sent an email to Click

the verification link in your email to continue
or enter the code below.

Ed

This link expires in 15 minute: Enter a verification code Instead
Can’\usethellnt?inb!rameinstead

Back to signin




2. Secondary email is optional. Click Finish.

/\

Additional Profile information

All fields are required unless marked
optional.

Secondary email Optional
Use a second email to recover your account incase
you become locked out. This email must be verified
after setup.

Skip Profile

Back to sign in

3. You are now at the dashboard for “My Apps”. Click the “Electric Vehicle Power” app.

[ Q_ Search your apps Charge

A MyApps

My Apps Sort v
Work ©® Work
Add section
A Notifications €
22 Add apps
Ees

Electric Vehicle
Power

uat-ss-idp-revky.gov



4. Click “No” to continue with the new Electric Vehicle Power registration.

Electric Vehicle Power Tax

A service of the Kentucky Department of Revenue

Existing Electric Vehicle Power account YES

Please call Kentucky Department of Revenue's Motor Fuel Excise Section at 502-564-3853 to
reset a login and password. After receiving your login credentials, login to file your monthly electric m

i Click No to complete new registration
vehicle power tax report.

Call 502-564-3853 or email KRC.WEBResponseMotorFuels@ky.gov for assistance.

5. You are now at the Ride Share tax filing home screen. Click “Registration Information” to
complete Registration and submit to the Kentucky Department of Revenue. Your application will
be reviewed and approved before you can begin filing monthly returns.

& Electric Vehicle Power #* My Account ~ & G LOGOUT

HOWDO I? v  INSTRUCTIONS ~

EV Power Tax Reporting

Please complete the registration under 'Registration Information' and then certify
the second part of the registration

X Messages

‘Wl Announcements

& Registration Information




6. Enter registration information then click the certification box to certify.
a. TaxID— Do not use any special characters or letters, only enter numerical 9 digits. DO
NOT use your SS#.
b. “Begin Date” is the date you began providing EV charging activity in Kentucky.
c. Click the certification checkbox to certify and submit registration.

HOW DO 1?7~  INSTRUCTIONS
Edit Customer

Registration Information

Tax ID Type - Please Select - o

Tax ID

AX ID

Tax Account Number

Reason For Completing this application - Please Select - v

Legal Business Name LEGAL BUSINESS NAME
Do you operate this business under any other name (DBA) - Please Select - v
Does or will your company have the capability to submit - Flease Select - v

data via electronic filing programs?

Does or will your company have the capability to Remit - Please Select - -
payments by electronic funds transfer?

Other Business Name OTHER BUSINE

Type of current ownership - Please Select - v

Copy of Partnership Agreement Choose File | No file chosen

Date of Incorporation |
Date of Incerporation B
State of Incorporation - Please Select - v
Begin Date =
Charging Station Information | Corporate Officers  Contacts  Previous Ownerships  Mailing Contacts  Other Account Numbers  Account Status @
S RESET & EXCEL
Station Name  Kentucky Location(Street, City, Zip) EVNetwork  Separately Metered (Y/N) OwniLease Private/Public  State Property (Vi
No data to display
] »

+ADD G EDIT

0  Certification and Submit
Electronic Signature: | declare, under the penalties of perjury, that this
application has been examined by me and to the best of my knowledge and
belief that the information provided herein is true, correct, and complete

« Back EEIELIN TION

“Note: Once Submitted, an email will be sent notifying you that your application has been Approved or Denied.




Add each Charging Station location by clicking “+ADD” then complete charging station
detail.

Any new charging station unit added to a charging station location after the original
installation date must be listed separately.

“ Charging Station Information ‘ Corporate Officers Contacts Previous Ownerships Mailing Contacts Other Account Numbers Account Status 0 |
T RESET & EXCEL
Station Name  Kentucky Location(Street, City, Zip) EV Network Separately Metered (Y/N) Own/Lease Private/Public | State Property (Y.
- -

«

No data to display

»
+ADD | GEDIT

When you have completed the application and are ready to submit, click the certification
box. You can click “Save Application” (after completing the top “Registration Information”
section) to save information and return later to submit the application if needed.

[} Cerfification and Submit
Elecfronic Signature: | declare, under the penalties of perjury, that this
application has been examined by me and to the best of my knowledge and
belief that the information provided herein is true, correct, and complete.

Click “Yes, Continue”

A\ CONFIRM Certification

By certifying this file you are indicating that it is ready fo be submitted to the Kentucky Department of Revenue. Do you want to
confinug?

NO. CANGEL CERTIFICATION REQUEST RSN TS




The Department of Revenue will review and process. You will receive an email after Registration
is approved. For questions call 502-564-3853 or email KRC.WEBResponseMotorFuels@ky.gov

Electric Vehicle Power Dealers Excise Tax Account Application Approved

(S [ o | oo 5] -

Your application for Kentucky Electric Vehicle Power Dealers Excise Tax Account has been approved. Please click the link below to review our website
for filing instructions and FAQs.

NOTE: Please da not reply to this email. This email is an automated notification, which is unable to receive replies.

Privacy MNotice: This communication contains information which is confidential. It is for the exclusive use of the intended recipient(s). If you are not the
intended recipient(s) please note that any form of distribution, copying, forwarding or use of this communication or the information therein is strictly

prohibited and may be unlawful. If you have received this communication in error please return it to the sender and then delete the communication
and destroy any copies.

After registration is approved, the account Home screen shows additional options.

HOW DO I? +  INSTRUCTIONS v
EV Power Tax Reporting

+ Create A Return

T Messages

(il

Temporary EV Power Tax Report List

-l Announcements

EV Power Reporis

& Registration Information



mailto:KRC.WEBResponseMotorFuels@ky.gov

