Motor Vehicle Rental Rideshare Registration instructions

Go to https://idp-rev.ky.gov/app/bookmark/0oacOnrv88n2J6YI84h7/login

1. Complete “Sign up” form.
a. Username is newly created here.
b. Click “Sign Up”.

P

Sign up
After completing the registration form,
please sign in with the temporary
password sent to your email.

Username @

First name

Middle name Dptiona

Last name

Email

Mobile phone Dptiona

Already have an account?



https://idp-rev.ky.gov/app/bookmark/0oac0nrv88n2J6YI84h7/login

2. An email will be sent to the email address provided with a verification code (below left). Click
“Verify your email” from email or click “Enter verification code” (below right) and use
verification code from email.

This Message Originated from Outside the Organization

This Message Is From an Extenal Sender. /\

Welcome to Revenue Self Registration! -

Hi
Verify with your email

®

To finish setting up your account, verify your email by clicking on the button

“ Enter a verification code instead
orete theverteationcode]s35808]

3. Setup Phone is optional. To verify phone, click “Setup”, enter phone #. Enter code that is sent to
phone, click “Verify”.

‘ - I

e © @

Set up security methods

® Set up phone authentication

@

Security methods help protect your uat-ss-idp-
Set up phone authentication

rev.ky.gev account by ensuring only you have Enter your

access erific .

N ®

Set up optional ® sMs
Ph Voice call A code was sent to your phone. Enter the code
one
‘. Verify with a cod h below to verify.
ey with 2 code sent fo yourphone Country/region Carrier messaging charges may apply

Used for access or recovery
[ e stses . enter Coce
Setup

Phone number ‘ |

N 1
‘
o Veri
Sacklosionin £1808h2% 8.cOdN Vil SIS




4. Enter Username that you just created, click next. Another email will be sent to your email
address with temporary password (below right).

SignIn

Username

Unlock account?

Help

Welcome to Kentucky Department of Revenue!

Hi ; Listed below are your Kentucky Department of Revenue Username and Temporary Password.

Usernam
» Temporary Password:

Please sign back into Okta with your Username and Temporary Password at your earliest convenience to complete the registration process.
Log in here to finish Your account : https://uat-ss-idp-rev.ky.gov
Thank You,

KY Department Of Revenue.

This message may contain sensitive or confidential information and is for the exclusive use of the intended recipient(s). If you are not the intended recipient{s),
be unlawful. If you have received this communication in error, please return it to the sender indicating that you received it by mistake, delete the email and des
assumes no for or receipt by a third party.

5. Click “Select” for Password, enter temporary password from email, click “Verify”.

Verify it's you with a security method

® Verify with your password
@
Select from the following options
Password
Email Select
Password Select

Back to sign in

KYDOR

Forgot Password / Not Provided

Verify with something else

Back to sign in




6. The process requires you to create a new password (the temp password immediately expires).
Must be at least 14 characters. An email stating “the password was changed” will be sent.

Your uat-ss-idp-rev.ky.gov password has
expired

®

New password

Re-enter password

Change Password

7. System will re-verify after password update. Click Select on “Email” then “Send me an email” or
Click Select on “Phone” to receive a code if phone was setup.

/_\

Verify it's you with a security method

®

@
Get a verification email
Select from the following options _
@
Email
Select Send a verification email to by

clicking on "Send me an email”.

\. Phone el
glecl Send me an email

Back to sign in Back to sign in




8. From the email (below left), click “Sign in” or use the code provided (below right).
a. If clicked to verify by phone, enter code that was sent to phone.

One-time verification code

3

1 shere are problems with how this message is displayed, chck here 10 view i In a web browse

This Message Originated from Outside the Organization

This Message |s From an External Sender.
H
Verify with your email
tesigninto To finish signing in, click (=)

the button below or enter the provided code. If you did not request this email, please
«contact an administrator at Portalkelp @ky.gov.

We sent an email to Click the

verification link in your email to continue or
enter the code below.

Can't use the link? Enter 8 muemsmd

Qida ® d Back to sign in

Enter a verification code instead

9. Secondary email is optional.

Additional Profile information

®

Secondary email Optional

s 10 recover your account it
cked out. This email must

Back to sign in Skip Profile




10. You are now at the dashboard for “My Apps”. Click the “Rideshare” app.

F‘ Q  Search your apps
My Apps
My Apps Sort v
Work
@ Wwork

Add section ®

Notifications (3)

Ride Share Excise

Add apps

Tax

@ Add section

11. Click “No” to continue with the Ride Share registration.

Motor Vehicle Rental/Ride Sharing
Excise Tax

YES

WwOord. ARer receiving your login crecentiats,

Unde Shanng excese 1ax ¢

53 or emal KRC WEB nseMotorFuels @ky gov for assistance

12. You are now at the Ride Share tax filing home screen. Click “Registration Information” to
complete Registration and submit to the Kentucky Department of Revenue. Your application will
be reviewed and approved before you can begin filing monthly returns.

g REVENUE
AT

# Ride Sharing A Message of the Day W Ride Share Tax Reporting ~ # My Account ~ > Logout

Home ©PAGEHELP HOWDOI?~  INSTRUCTIONS ~

# Change Password

# Payment Information

B Messages

+ Registration Information




13. Enter registration information then click the certification box to certify.

a. Tax ID — Do not use any special characters or letters, only enter numerical 9 digits. DO
NOT use your SS#.

b. Motor Vehicle Carrier Type and Certificate Number - If you do not know this
information, contact the Transportation Cabinet at (502) 564-1257 or: Vehicle
Registration & Renewals - DRIVE

c. “Begin Date” is the date you began ride share activity in Kentucky.

d. Click the certification checkbox to certify and submit registration.

% REVENUE

# Ride Sharing A Mess: e Day i rting - % My Account -

Edit Customer @ =2

Registration Information

ELP HOWDOI? = INSTRUCTIO™'S -

Tax ID Type v
Tax ID
Motor Vehicle Carrier Type v

Certificate Number

Reason For Completing this application -

Legal Business Name

Do you operate this business under any other name (DEA) ~

Other Business Name

L

Begin Date

Does or will your company have the capability to Premit v
payments by electronic funds transfer?

Does ar will your company have the capability to submit v
data via electronic filing programs?

If yes. will payment be remitted from a bank located v
outside the U.5.7

Type of current ewnership v

Copy of Partnarship Agresment Choose File | Na fi

L

Date of Incarparation

state of Incarporation ~

Does the applicant have any interest in any current or -
farmer Department of Vehicle Registration or had any
certificate suspended, cancelled, or reveked
Explanation

Corporate OMicers | Contacts | Previous Ownersmips  Maliing Contscts | OMMer Account HUMDers =]
O reseT bEXCEL
First Name MI |Last Name Title SSN  Zipcode city AddressLine Addressline?

No dats to display
#ADD @EDT

Centification
Electronic S

ignature: | deelare, under the penahties of perjury, that this return has
been examinzd by me and to the best of my knowledge and belief is a true,
corract. and camplete return

PR=UESEN % DELETE RIDE SHARE TAX REPORT | & SAVE CUSTOMER



https://drive.ky.gov/Vehicles/Pages/Vehicle-Registration-Renewals.aspx
https://drive.ky.gov/Vehicles/Pages/Vehicle-Registration-Renewals.aspx

14. Click “Yes, Continue”

A CONFIRM Certification

By cartifying this file you are indicating that it is ready to be submitted to the Kentucky Department of Revenue. Do you want to
continus?

NO. CANCEL CERTIFICATION REQUEST YES. CONTINUE

15. The Department of Revenue will review and process. You will receive an email after Registration
is approved. For questions call 502-564-3853 or email KRC.WEBResponseMotorFuels@ky.gov

Ride Share Account Application Approved

Your application for Kentucky Motor Vehicle Rental/Ride Share Excise Tax Account has been approved. Please
click to review our website for filing instructions
and FAQs.

NOTE: Please do not reply te this email. This email is an automated netification, which is unable to receive
replies.

Privacy Notice: This communication contains information which is confidential. It is for the exclusive use of the
intended recipient(s). If you are not the intended recipient(s) please note that any form of distribution,
copying, forwarding or use of this communication or the information therein is strictly prohibited and may be
unlawful. If you have received this communication in error please return it to the sender and then delete the
communication and destroy any copies.



mailto:KRC.WEBResponseMotorFuels@ky.gov

