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Introduction

This manual has been prepared by the Office of Property Valuation, Division of State Valuation, Public Service and
Centrally Assessed Branches to serve as a guide to each county clerk’s office regarding their responsibilities for property
tax billings of public service and centrally assessed companies, also known as franchise companies.

Various county clerks have been consulted during the compilation of this manual. It is hoped that you will find this
manual to be a valuable resource for all staff members who deal with public service property tax issues. One note of
caution needs to be mentioned: although the material in this manual has been reviewed extensively for accuracy, it does
not supersede the statutes that govern the administration of centrally assessed company property taxation. Therefore, if
a statute is found to contradict something contained in this manual, the statute needs to be followed.

This manual will be available on the county clerk’s website at https://revenue.ky.gov/ClerkNetwork/Pages/default.aspx.
Please visit the Clerk Network to obtain the latest educational materials and news releases from the Department of
Revenue.

Important Governing Statutes
KRS 133.220 Clerk’s Responsibilities

KRS 136.120 through KRS 136.990 Public Service Corporation Property Tax KRS 136.1801 through KRS136.1806
Commercial Watercraft (New)

KRS 132.825 Telecommunication Services
KRS 136.190 Boundary Report of Cities & Taxing Districts
KRS 132.150 Valuation of Distilled Spirits Certified to County Clerk KRS 134.015 Due Date for Local Tax Bills

KRS 134.590 Refund of State or Local Taxes

Referenced KRS can be found at the Kentucky General Assembly website.



https://revenue.ky.gov/ClerkNetwork/Pages/default.aspx
https://apps.legislature.ky.gov/law/statutes/

Overview of Clerk’s Responsibilities

In accordance with KRS 133.220, the county clerk is the local official responsible for the preparation of property tax bills
each year. In most, if not all counties, the county clerk will contract with a vendor or the property valuation
administrator to do the actual printing of the tax bills. However, the county clerk continues to be the local official who
obtains the official property tax rates from each taxing district each year. The tax rate information needs to be provided
in writing by the appropriate official from each taxing district to the clerk’s office. The county clerk should then make
sure that the rates have been entered correctly into the computer software program that is used to print the tax bills.

After the tax bills have been prepared, a receipt which details the total amount of taxes due to each district must be
prepared. This is normally done through the computer software that is used to print the tax bills. The receipt should be
compared to the tax roll certification that is sent to the county clerk’s office by the Office of Property Valuation when
the county’s tax roll was certified. Any large discrepancies need to be investigated. It is important to verify the accuracy
of the receipt since the sheriff will be charged with collecting the amounts shown on the receipt.

Public Service and Centrally Assessed (Franchise) Tax Bills

The assessment of public service and centrally assessed companies are handled by the Public Service Branch and
Centrally Assessed Branch within the Office of Property Valuation. Assessments for these companies can get
complicated and can be finalized at any time during the year. This means that the clerk’s office will likely receive
assessment certifications throughout the year. No statutory mandate exists to require the Department to complete the
assessments within a defined time frame. The department, however, attempts successfully to complete all assessments
within a twelve-month fiscal year between July 1 and June 30.

When these certifications are received by the clerk, a franchise property tax bill needs to be generated as soon as
possible. Unlike the regular county tax bills, the State portion of franchise bills is prepared and billed directly from the
Department of Revenue. Therefore, only local property taxes will appear on a franchise tax bill that is prepared by the
clerk’s office. The normal real and personal property tax rates for each local taxing district are applied to each
assessment certification received and then the bill is delivered to the sheriff’s office for mailing and collecting.

IMPORTANT NOTE: The County Clerk is responsible for forwarding copies of any certifications to those taxing districts
that prepare and send their own tax bills. This will include some independent school systems, city taxing districts, and
any other special districts that prepare and send their own tax bills.

When a public service company (franchise) assessment certification is received by the Clerk, he or she will prepare a tax
bill and allow the taxpayer thirty (30) days to pay the tax due. If payment is not made within the thirty-day time period, a
10% penalty is applied. If a franchise property tax bill remains delinquent when the sheriff is ready to advertise the
regular tax bills that are delinquent, the franchise bills must be advertised and sold by the sheriff in the same manner as
a regular county property tax bill. When this occurs, the certificate of delinquency will be filed in the clerk’s office in the
same manner as all other county tax bills and it is subject to enforcement collection actions by the county attorney.

When a Distilled Spirits (DSP) and Telecom (TEL) assessment certification is received by the Clerk, he or she, in
accordance with KRS 134.015(6), will prepare a tax bill as soon as possible and allow the taxpayer a two percent 2%
discount for the first thirty (30) days to pay the tax due. If payment is made after the first 30 days but within 60 days, the
face amount of the bill is due. If the tax bill is paid between the 61st day and 90th day, a 5% late payment penalty is
applied. If tax bill remains delinquent after the 90th day, a 10 percent late payment penalty and 10% sheriff’s fee will

apply.
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County Clerk Quick Check Tax Billing Statements

Type Company Tax Year(s) Tax Bill to Use Early Payment Discount
Telecommunication (TEL) 2006+ 61A509 Yes
Distilled Spirits (DSP) 2006+ 61A509 Yes
All Public Service Companies (Franchise) ALL 61A255 No

*Revenue Form 61A255 ‘Public Service Company’ billing statement can be used immediately for all regular public service
company billings. This form can be used for any tax year past, present or future.

*Revenue Form 61A509 ‘Distilled Spirits & Telecom’ billing statement will be used beginning tax year 2006 and all future
tax years.

Example 61A255 Form — Public Service Company Property Tax Statement

B1A255 (4-21) PUBLIC SERVICE COMPANY =L
gg;:;;:‘;‘“;' E'FK;E'\”;’;{JE PROPERTY TAX STATEMENT GNC No. Type Co.
For County, School or Special Taxes Date 20
Assessment for 20___ Taxes
Make Payment To: Narme
Return Tax Payment To: Name
Address
Address
Telephone Mumber ERUSERE S

Assessad Real Estate | Nuhi- Assessad Tangibla Mulel- Tax Due Total Real

Tax Due pller =
Valua Rate Value Rate Son o Tangibks and Tangible
Real Estate  |Per $100 Value —— Tangible  |Per$100 Valua| verse — Tax Due

Mame of District
County/School/Specials

H

Important: See Revarse Total District Tax §




Example 61A255 Form — Certificate of Delinquency

B1A255 (4-21) Page 2
Commonwealth of K
DEPARTMENT OF REVENUE CERTIFICATE OF DELINQUENCY
Taxpaysr Tolal State Tax
Mame of Purchamer F=al Estale Azseszment
Sireet Address Tax Year
Pt Cfice: Dt of Sale
Stabe ZIP Code
Total Tawes.....
1% Penalty ...
10% Sherifs Fee (Applied %o Total Taves plus 10% Peraity)
Eheriffs Commission
Other Costs ..
Total of Tax Sale
Diate Shanff
Resold bo- Mame Redeemed By: Kame
Adcress Address
Diaie Total of Tax Sale
County Clark
Hame 12% of Interest from Date of Sale ... —
Adcrmss TOTAL.....
Diaie Diaie
County Clerk Courty Clerk
Signed Total Tax £
County Clerk

P-'I-ﬂ" {10% of tobal tax # not paid
Fayment Recsved By — within 20 days) £
Ciaie Foee (10% sherifs add-om) ..o £

Deputy

Inberest (e tax inbeeest rate per KAES 131,183

per annum § not paid within 30 days)...... ... £

Total Tax, Penalty and Interest ... £

PAYMENT INSTRUCTIONS

This staternent for public service company property taxes is due and payable 30 days after notice (KRS 136 050(2).
Mo discount is allowed for early payment. If not paid within 30 days, a 10 percent penalty phes a 10 percant shernff's
add-on fee (KRS 134.119(7)) of tofal tax and interest at the tax interest rate per KRS 131.183 per annum applies.
Make payment to shenff of county named on statement.

NOTE: The mulfiplier applies to both real and tangible property for intrastate railrmads, designated (RRI) on the
cartification, and to tangible property only for airlines (& AF, AK) and interstate railroads (RR )L The mulfplier
applies only to these type companies. Please refer to the certificafion for more information.

If there is amy gquestion regarding this bill, contact

at{ )




Instructions for 61A255 — Public Service Company Property Tax Statement

INSTRUCTIONS FOR 61A255

Public Service Company Property Tax Statement

ATTENTION: COUNTY CLERKS AND CITY OFFICIALS

(1)
(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

(10)

(11)

(12)

Fill in the name and mailing address of the county Sheriff.

Include the name to which the taxpayer must make payment to and the office phone number
with area code.

The bill number will be assigned by the County Clerk. Also include the GNC number and the
type of Public Service Company. This information is contained on the certification page mailed
by the Department of Revenue.

Fill in the name and address of the taxpayer as shown on the certification. If the address
turns out to be incorrect, please contact the Public Service Branch to obtain current address
information.

List each component of the county tax jurisdiction (general, library, extension services, hospital,
etc.); each school jurisdiction; and each special jurisdiction shown on the certification.

Enter the real estate and tangible values from the certification page for the county, schoaol and
special jurisdictions.

Enter the real estate and tangible rate for each component of the county jurisdiction, the schoaol

Jurisdictions, and the special jurisdictions. The rate is usually stated in cents format e.q. (24.42¢€),
however, for calculation purposes this must be converted to decimal format, e.q. (.2442). The
decimal format shall appear on the bill.

The multiplier for real estate applies only to companies designated as type company RRI. Enter
the multiplier from the certification page. Use either decimal format or percentage format. For
example, if the multiplier is 56 percent, enter .56 or 56%. Do not enter .56%. For companies
not designated as RRI, enter NA.

Compute the real estate and tangible tax due by dividing the total assessment by 100, multiply by
the rate (in decimal format) and then by the multpilier, if applicable. Example (without multiplier)
$123,250 + 100 X .2442 = $300.98. Example (with multiplier) $123,250 + 100 X .2442 X .56 =
$168.55.

For companies designated as airlines or railroads (type company A, AF, AK, RR, RRI) enter
the muliplier from the certification page. Use either decimal format or percentage format. For
example, if the multiplier is 56 percent, enter .56 or 56%. Do not enter .56%. For companies
not designated as airlines or railroads, enter NA.

Add the tax due figure for real estate and tangible for each line completed.

Add each line completed to get the total tax due.



Example 61A509 Form — Page 1

B1A500 (4-21) DISTILLED SPIRITS OR TELECOMS Bl Na
Commamaealth of Benfucky
DEPARTMENT OF REVENUE PROPERTY TAX STATEMENT G W Typa Co
For County, School or Special Taxes =
Assessment for Taxes
Make Payment To :
Name
Retun Tax Payment To :
Mame
Address
Address
Telephone Number City, State, ZIP Code
Agsegaad Tangible
Mame of Distict County'School'Special Value Fate Per & Due
Tangible S100 Value Tangible

Important :

Sea Reverse

Total District Tax §




Example For 61A509 — Page 2

B1A508 (4-21) Fage 2
Commonwealth of Kentudoy
DEPARTMENT OF REVENUE

Effective with the 11/2019 assessment date e conversion factors computed for Communication Service Providers
and Multichannel| Video Programming Service Providers used io estimate the fir cash value of the tangible personal
property is utiizing the Producer Price Indes.

The services for which indexes are available include:
+ Local telephone service

+ Public switched toll service (long distanca)

+ Private line servica

+ All-distance telephone servdce

+ Video programming subscriber services

+ Video programming advertising services

+ Internet access services

+ Bundled access sernvices

+ Cable and other program distribution

+ Internet service providers

+ Cither wired telecommunications senices

Signed Total Tax [ 1
County Clerk

Armount D 1

Payment Reosved By
Sherifl Paid By 2% Discount
Ctrim By Paid By Faoe Amount
T
Paid By 5% Panalty
Paid After 21% Penalty

PAYMENT INSTRUCTIONS

Thiz bill i for proparty taxes on distiled spirts or telecoms. Under KRS 134.015, if paid within 30
days, a 2 percent discount applies. If paid after 30 days but within 60 days, the face amount is
due. If paid batwean 61 and 90 days, a 5 pearcent panalty will be added. Afler 90 days, a 10 per-
cant panalty, 10 percent sheriff's fee, will accrue. Make payment to the address in upper left-hand

corner of front page.
If thisre i any question regarding this bill, contact

at__)




Instructions for 61A509 — Distilled Spirits & Telecom Property Tax Statement

INSTRUCTIONS FOR 61A509

Distilled Spirits & Telecom Property Tax Statement

Beginning January 1, 2006, Telecom and DSP companies will be allowed
a 2% discount on taxes due if paid within 30 days.

ATTENTION: COUNTY CLERKS AND CITY OFFICIALS

(1)
(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

(10)

Fill in the name and mailing address of the county Sheriff.

Include the name of the County Clerk responsible for making the property tax bill and the
office phone number.

The bill number will be assigned by the County Clerk. Also, include the GNC number and
the type of Public Service Company. This information is contained on the certification page
mailed by the Department of Revenue.

Fill in the name and address of the taxpayer as shown on the certification. If the address
turns out to be incorrect please contact the Public Service Branch to obtain current address
information.

List each component of the county tax jurisdiction (general, library, extension services,
hospital, etc.); each school jurisdicition; and each special jurisdiction shown on the
certification.

Enter the tangible values from the certification page for the county, school and special
jurisdictions,

Enter the tangible rate for each component of the county jurisdiction, the school jurisdictions,
and the special jurisdictions. The rate is usually stated in cents format, e.g. (24.42¢), however,
for calculation purposes this must be converted to decimal format, e.g. (.2442). The decimal
format shall appear on the bill.

Compute the tangible tax due by dividing the total assessment by 100, then multiply by the
rate (in decimal format). Example: $123,250 + 100 x .2442 = $300.98.

Compute the tangible tax due by dividing the total assessment by 100, then multiply by the
rate (in decimal format). Example: $192,653 + 100 x .3845 = $740.75.

Add each line completed to get the total tax due.



Application of Local “4R" Multipliers

Public service (franchise) companies generally must be taxed at the same rate as other taxpayers per KRS 136.180(2).
However, federal laws (sometimes known as the 4-R Act) state that railroads and commercial airlines cannot be taxed at
a higher level than the average commercial and industrial tangible property.

LOCAL MULTIPLIERS

Local Kentucky taxes are brought into compliance with these federal laws using a factor called the local multiplier. There
is a chart at the end that identifies the local multipliers over the years,

Intrastate railroads receive the local multiplier for both real and tangible operating property. Interstate railroads and
commercial passenger and freight airline companies receive the local multiplier for only operating tangible property. The
assessment certification provided by the Public Service Branch gives the County Clerk and city jurisdictions this
information on a company-by-company basis so the person computing the bill does not have to guess when or against
which property the multiplier applies.

The local multiplier is used to adjust the tax rate not the tax assessment. Thus, the local jurisdiction uses the full
assessment that is certified when computing a local tax bill.

The bill is computed as: {(Tax Rate X (Full Assessment / 100) X Local Multiplier)} = Tax Due

Minimum Tax Bills for Public Service (Franchise) Companies

While the constitution does not provide relief for minimum bills, the minimum has been established to insure the best
use of governmental resources. Since the purpose of tax collection is to provide revenues to operate governmental
programs for the benefit of the taxpayer, taxes should only be collected when the amount collected at least covers the
cost of collecting the tax. In late 2001, the Department of Revenue changed the state minimum to $10.00.

There are some exceptions to this policy. First, the policy of a $5.00 or $10.00 minimum is a recommendation, not a hard
and fast rule. Local jurisdictions do not have to comply with it. Second, the minimum does not apply to all types of
property. For example, no minimum applies to MOTAX bills.

Public service and centrally assessed company assessments must be certified to local taxing jurisdictions as required by
KRS 136.180(1). Local rates are generally higher than state rates; therefore, small assessments may generate a $5.00
local bill even when the state portion of the bill is less than $10.00. If the tentative assessment is not sent but only
certified, the taxpayer’s right to protest the assessment has effectively been taken away. So a notice of assessment for
local taxes only has been created for these types of issues.

Recommendation: Check to see if the bill is under the $10.00 minimum recommended tax bill. If under, do not create a
bill, instead write “Under $10 bill” on face of certification and file the bill in a safe and secure place for auditors to view.



Procedures to Handle Certifications for Telecommunication & Distilled Spirits

When a certification is received, a property tax bill needs to be generated as soon as possible. Unlike the regular county
tax bills, the state portion of franchise bills is prepared and billed directly from the Department of Revenue. Therefore,
only local property taxes will appear on a franchise tax bill that is prepared by the county clerk. The normal real and
personal property tax rates for each local taxing jurisdiction are applied to each assessment shown on the certification.

Certifications should be handled in the following manner:

1. Read the certification carefully!
2. Certify to other taxing jurisdictions within the county that do their own billing:

a. Under KRS 136.180(4), the Clerk is responsible for forwarding a copy of the Certification to those taxing
jurisdictions within the county that the County Clerk is not responsible for billing and the Sheriff is not
responsible for collecting. Do this as quickly as possible.

3. Check the tax year that the certification is for:
a. If the tax rate has been set for that year, prepare the bill and give it to the Sheriff to mail.
b. If norate has yet been set, hold the certification until a rate is set.

4. Check to see if it is an amended certification or not:

a. If the Certification is amended, check to see if a previous bill has been prepared.

b. If the bill has been prepared, check to see if bill has been paid.

c. Ifthe billis paid, determine if a supplemental bill should be prepared or a refund is due based on the
change in the assessment. Prepare a supplemental bill if needed. If a supplemental bill is required,
create a second bill for the increased assessment difference only. If a refund is due, send information to
the appropriate office which does the refund (Sheriff, etc.) per local policy.

d. If the bill is unpaid and has not gone delinquent, void the previous original bill and reissue a corrected
bill.

e. If the bill is unpaid and has gone delinquent, the original bill must be collected with penalties, interest
and fees. Do not void the original tax bill. Further, a supplemental bill should be prepared for the
increased assessment difference.

5. Prepare a tax bill:

a. Prepare the bill using the correct tax rate against the proper classification of property for the correct tax
year.

b. The real estate rate is applied to the real property assessment, etc. There is no such thing as a public
service company rate; KRS 136.120 only applies to the assessment of property, not the rate structure.

c. Apply the multiplier against real and tangible property for intrastate railroad property and against
tangible property only for interstate railroads and airlines as instructed on the certification.

d. Apply a 2% discount to distilled spirit bills and telecommunication bills. Do not apply the 2% discount to
any other public service company bills.




2% Discount Applied to Telecommunication and Distilled Spirit Tax Bills

1.
2.

Always read the certification carefully!
The 2% discount is only applied to Telecommunication and Distilled Spirits tax bills

a. The guiding statute is KRS 134.015(6).

b. The 2% discount is NOT granted or applied to Public Service Company (Franchise) tax bills.

c. Telecommunication and Distilled Spirit companies are entitled to a 2% discount if the tax bill is paid
within 30 days.

The 2% discount is only applied to original certifications.

a. The 2% discount is granted or applied to the “first” original certifications issued by the DOR. These
include those “first” original certifications that represent the un-protested (claimed) values due to
protesting their state generated assessments.

The 2% discount is voided on original certifications in which the taxpayer filed a late or omitted state tax
return.

a. The 2% discount is NOT granted or applied to original certifications in which the taxpayer failed to file

their state personal property tax return at the required time or that they failed to file (omitted) a return

atall.
The 2% discount is NOT applied to amended certifications.
a. The 2% discount is NOT granted or applied to amended certifications that represent the final/ settled
value certifications that result from a finalization of a taxpayer’s protest.

NOTE:

City taxing jurisdictions that typically do their own billings are not legally bound to provide a
2% discount. The city may or may not allow a 2% discount for early payment. The decision to

allow or disallow the 2% discount rests with the city officials and its citizens.

Commercial Watercraft (CW) and Solid Waste Landfills (LF) are granted a 2% early payment
discount.

See KRS 134.015. Be aware that both the state and local taxes are collected at the state level.
Distribution of local taxes are made quarterly by the Department of Revenue.




Procedures to Handle Unprotested (Claimed) Values and Final (Settled) Values of
Protested Tax Bills

Special attention must be paid by the county clerk and city taxing jurisdictions that do their own billings when handling
the billing of an un-protested certification (claimed value) and an amended (final) certification (settled value) involving a
protested tax bill. Presented below is information to help you handle this difficult situation.

STATUTES
KRS 136.180; KRS 134.015(6)

BILL PREPARATION & COLLECTION PROCEDURES
o When a franchise assessment is protested, the cabinet will now certify the assessment in two parts: first, the
unprotested (claimed value) portion and second, on the final or settled value. KRS 136.180(2)
o Franchise tax bills on the un-protested portion (claimed value) are billable when certified and are due in 30 days.
o Franchise tax bills on the difference between the un-protested portion (claimed value) and the final (settlement)
value plus interest due are billable when certified and are due in 30 days.
o The taxpayer is considered to have paid within 30 days if the payment is post marked within 30 days.

PENALTIES

Delinquent bills of the difference between the un-protested value and the final value receive a 21% penalty 30 days after
the notice is given by the collecting officers unless paid timely. The penalty is computed on tax and interest due per KRS
134.015(6).

INTEREST

Interest is due on the difference between the un-protested portion (claimed value) and the final (settlement) value from
the 31st day after the bill on the un-protested portion was billed or January 1 following the tax year for which the taxes
are due, whichever is later per KRS 136.180(2). Interest is billed using the state interest rates.

Procedures to Collect Public Service (Franchise) & Centrally Assessed Company Tax

Bills

1. The County Clerk will prepare the franchise tax bill and submit the bill to the Sheriff. The Sheriff will then mail a
copy to the taxpayer and maintain a copy for collection. KRS 136.180(2)

2. The Sheriff will collect the face value of the franchise tax bill up to 30 days after the tax bill has been prepared
and sent to the taxpayer. No discounts are calculated on franchise tax bills.

3. The franchise tax bill will become delinquent after the 30 days has passed if the taxpayer has not paid the tax bill
or if the post-mark of the payment is beyond the 30 days period.

4. After the initial 30-day period, the Sheriff will assess a 10% add-on penalty (KRS 134.430) on the franchise tax
bill, in addition to the 10% penalty (KRS 136.050) and interest (KRS 131.183) calculation. The taxpayer will have
up to the time of the date the tax bills are transferred to the County Clerk’s office to pay the franchise tax in the
Sheriff’s office. Please note, if the taxpayer has not had at least 30 days to pay the franchise tax bill between the
date the tax bill was sent and the date the tax bills are transferred to the County Clerk, the Sheriff should keep
the franchise tax bill and include it in the next year’s settlement. The Sheriff will calculate penalties and interest
on the tax bill as usual. The Sheriff may actually hold a franchise tax bill for several months before turning it over
to the Clerk as delinquent.

5. Any real estate franchise tax bill that becomes delinquent after the 30 days period and remains delinquent up to
the time the Sheriff transfers the tax bills to the County Clerk should be given to the County Clerk as well.

6. After the Sheriff turns over the franchise tax bills to the County Clerk, these taxes should be calculated and
collected in the same manner as real estate and tangible tax bills.

7. The same delinquent penalties that apply to “regular” tax bills apply to these bills.



Payment Amounts at Various Stages of the Delinquent Tax Collection Process

The following payment scenarios will illustrate the various amounts due at different phases during the collection process
in the county clerk’s office. A tax bill with a face amount due of $1,000 will have the following amounts added to it when
it is transferred from the sheriff to the county clerk:

Face amount of the tax bill $1,000.00
10% penalty 100.00
Sheriff’s add on fee 110.00
Sheriff’s commission* 44.00
Total of Certificate of Delinquency $1,254.00

*An assumed commission of 4% was applied to $1,100 ($1,000 + $100) to arrive at $44.00. The sheriff’s actual
commission rates need to be used to arrive at the amount to add to the total due.

Payment Example #1 - This delinquency was transferred to the county clerk’s office on April 15, 2020. If it was paid on
April 20, 2020, the following amount would be due:

Base amount of certificate of delinquency $1,254.00
Interest ($1,250.00 x 1%) 12.50
County clerk’s commission ($1,112.54 x 10%)* 111.20
Lien recording and release fee 10.00
Total amount due on April 20, 2020 $1,387.70

*The county clerk’s fee is 10% of the sum of the tax + 10% penalty + interest. The county attorney’s fee is waived
since the certificate of delinquency was paid within 5 business days of the clerk’s receipt of the delinquencies
from the sheriff’s office.

Payment Example #2 - If the certificate of delinquency is paid on April 27, 2020, the following amount would be due:

Base amount of certificate of delinquency $1,254.00
Interest ($1,254.00 x 1%) 12.50
County clerk’s commission ($1,112.54 x 10%) 111.20
County atty. commission ($1,112.54 x 20%) 222.50
Postage due to county atty. for first notice 1.00
Lien recording and release fee 10.00

Total amount due on April 27, 2020 $1,611.30



Payment Example #3 - If the certificate of delinquency is paid on May 29, 2020, the following amount would be due:

Base amount of certificate of delinquency $1,254.00
Interest ($1,254.00 x 2%) 25.00
County clerk’s commission ($1,125.08 x 10%) 112.50
County atty. commission ($1,125.08 x 20%) 225.00
Postage due to county atty. for first notice 1.00
Lien recording and release fee 10.00
Total amount due on May 29, 2020 $1,627.60

Payment Example #4 - Assuming the certificates of delinquency are advertised on June 16, 2020, if a certificate of
delinquency is paid on June 26, 2020, prior to the county clerk’s sale, the following amount would be due:

Base amount of certificate of delinquency $1,254.00
Interest ($1,254.00 x 3%) 37.60
County clerk’s commission ($1,137.62 x 10%) 113.70
County atty. commission ($1,137.62 x 20%) 227.50
Postage due for first and second notice 2.00
County clerk’s fee 5.00
Assumed advertising cost 10.00
Lien recording and release fee 10.00
Total amount due on June 26, 2020 $1,659.90

Payment Example #5 - Assuming the sale of certificates of delinquency conducted by the county clerk is held on July 17,
2020 and this certificate of delinquency is paid by a third party purchaser; the following amount would be due:

Base amount of certificate of delinquency $1,254.00
Interest ($1,254.00 x 4%) 50.10
County clerk’s commission ($1,150.16 x 10%) 115.00
County atty. commission ($1,150.16 x 20%) 230.00
Postage due for first and second notice 2.00
County clerk’s fee 5.00
Assumed advertising cost 10.00
Original lien recording and release fee 10.00
Assignment, recording and indexing fee 28.00

Total amount due on July 17, 2020 $1,704.20



Procedure to Handle Delinquent Public Service (Franchise) & Centrally Assessed
Company Tax Bills

These guidelines apply to public service (franchise) companies as well as distilled spirit companies.
STATUTE: KRS 136.050

COLLECTION PROCEDURES

o FIRST, make sure the name and address is correct! Many companies change names, change ownership, and
move to new addresses. Contact the Public Service Branch for the latest information. SECOND, if the address
was incorrect, make the necessary corrections to the tax bill and resend the bill.

o Local tax bills are delinquent locally after 30 days. Distilled Spirit and Telecommunication tax bills are delinquent
locally after 90 days.

o The taxpayer is considered to have paid within 30 days if the payment is post marked within 30 days.

o All delinquent bills are subject to the same collection procedures as all other property tax bills.

o All delinquent bills should remain in the sheriff’s control until after the tax sale and settlement because the
sheriff has been charged with the bills.
Once a franchise bill becomes delinquent, then the sheriff should collect applicable interest, penalties, and
fees as detailed below.
After the tax sale and settlement, any remaining delinquent bills are transferred to the county clerk’s office and
the county attorney is responsible for enforcing collection.

BILLS CONTAINING REAL ESTATE ASSESSMENTS
o Delinquent bills containing a real estate assessment should be advertised in the same manner as the other
delinquencies.

BILLS CONTAINING PERSONAL PROPERTY ONLY
o Delinquent tax bills with only personal property assessments should be handled in the same manner as all other
tax bills that contain only personal property tax amounts.

PENALTIES
o Delinquent franchise bills receive a 10% penalty 30 days after the notice is given by the collecting officers unless
paid timely. The sheriff is allowed to add an additional 10% fee at the time the 10% penalty is applied.
o Delinquent distilled spirit bills (all years) and telecommunication bills (2006 & future) receive the 2% discount,
face value, 5% penalty and 10% penalty schedule as other locally assessed taxpayers.

INTEREST
o Interest on delinquent bills accrues on the latest of either January 1 following the tax year for which the taxes
are due or 30 days after the notice is given.
o For example, if 2001 taxes are billed by December 1, 2001, the interest could not begin to accrue until
January 1, 2002. But if 2001 taxes are billed after December 1, 2001, then the interest would not begin
to accrue until 30 days from the date of the bill.
o The interest rate applicable to delinquent tax bills is pursuant to KRS 131.010(6) and is the same rate as used by
the State of Kentucky. Contact the Public Service Branch at 502-564-8175 for a sheet containing the current and
prior interest rates.



Local Refunds of Public Service (Franchise) & Centrally Assessed Company Taxes

The sheriff does not have the right to automatically refund nor are they specifically obligated to refund local jurisdiction
monies. KRS 134.590 and KRS 134.551 says the sheriff “may” refund. Local jurisdictions do not have to allow the sheriff
to refund.

First, the refund should be evaluated to see if it is due the taxpayer, meets timeliness guidelines, etc. If a refund of
property taxes is properly requested, the sheriff must answer 2 questions:

1. Does the sheriff have the authority from the taxing jurisdictions to make the refund?

Local valuation recommends that each sheriff have an agreement with each taxing jurisdiction regarding refunds
for that district, stating the amount of money that the sheriff can refund. For example, the Commonwealth
allows refunds of up to $1,000 of state monies collected by the sheriff for all counties except Fayette ($5,000)
and Jefferson ($10,000); above that amount the refund request must be reviewed by local valuation. Since the
sheriff collects no state property taxes for a franchise company, that issue is not relevant to refunds for our
companies.

2. Does the sheriff have available funds with which to make the refund?

Since refunds even of prior year’s payments are from current monies, the sheriff must determine, by taxing
jurisdiction, whether or not the funds are available.

For the taxing jurisdictions where the answers to questions 1 and 2 are both “YES”, the sheriff completes the refund. For
the taxing jurisdictions where the answer to questions 1 and/or 2 are “NO”, the taxpayer is notified of the amount due
from that taxing jurisdiction and the address of the jurisdiction so the request can be made directly to the jurisdiction.



Collection of Local Tax Rates & Tax Boundaries

As stated earlier, the county clerk is the local official responsible for the preparation of Public Service Company
(franchise) & centrally assessed company property tax bills each year. The tax rate information needs to be provided in
writing by the appropriate official from each taxing district to the clerk’s office. The clerk should also obtain a copy of the
final legally written tax ordinance that established the tax rates for that given tax year. A copy of this document should
be sent to the Office of Property Valuation, Division of State Valuation for verification purposes. The county clerk should
then make sure that the rates have been entered correctly into the computer software program that is used to print the
tax bills. This is very important since every year calls are received by the Office of Property Valuation from counties that
have printed bills with an incorrect tax rate and new tax bill forms are needed.

According to KRS 136.190, the County Clerk is notified and furnished tax jurisdiction boundary information from all
school, city, fire and other special districts. The tax boundary information needs to be provided in writing by the
appropriate official from each taxing district and delivered to the clerk’s office. The clerk should receive a map and a
legal description of the established jurisdiction. A copy of this information should be forwarded to the Office of Property
Valuation, Division of State Valuation.

Remember, the Department of Revenue maintains several computer systems that contain local tax rate information on
all viable taxing jurisdictions in Kentucky. These systems are used to collect and distribute current and omitted personal
property taxes, public service company taxes, TVA taxes, gross receipts taxes and motor vehicle taxes for the local
governments. Collection and verification of both the tax rates and the tax boundaries are imperative and vital in assuring
that local tax collection and distribution at the state level is accurate. Further, with respect to public service company
local certifications, it is critical that the Public Service Branch, Division of State Valuation be notified of any changes in
the tax boundaries of existing jurisdictions and/or the creation of new jurisdictions. Keeping up with these changes will
assure that the local certifications are accurate and thus the affected local governments will receive their proper share
of taxes.

State Contacts — Local Taxing Jurisdiction Information
Any person receiving information about changes for local taxing jurisdictions notify all of the following persons:

Ashley Sheeks, Resource Management Analyst IlI Office of Property Valuation ashley.sheeks@ky.gov
Justin Taylor, Branch Manager Personal Property Branch justin.taylor@ky.gov
Lindsey Brown, Revenue Section Supervisor Motor Vehicle Section (MOTAX) | lindsey.brown@ky.gov
Jordan Koeller, Business Appraiser Branch Manager | Centrally Assessed Branch jordan.koeller@ky.gov
Robert Carbin, Business Appraiser Branch Manager Public Service Branch robert.carbin@ky.gov

All of these contact persons work with state database systems which need to be maintained with the most accurate data
regarding local tax rates and jurisdictions. Everyone must be informed about additions, deletions, and mergers of
jurisdictions. Also, everyone needs to be aware of tax rate errors.
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Computing Interest for Public Service (Franchise) & Centrally Assessed Company Tax
Bills
Statutes: KRS 136.050, 136.180(2), 134.015(6)

Note: There is an application on Revweb for calculating interest; choose the “Compute Interest Payable on
Refunds/Collectibles”.

DETERMING THE BEGINNING DATE OF INTEREST
Local Interest — Unprotested Assessment

Local Interest — Unprotested Portion of an Assessment

Interest is billable from the 31st day after the taxes were first billed or January 1 following the tax year for which the
taxes are due, whichever is later.

Local Interest — Settled Portion of a Protested Assessment where Unprotested Portion is Greater Than $0 Interest is
billable on the difference between the unprotested portion (claimed value) and the final (settlement) value from the

31th day after the taxes on the unprotested portion were first billed or January 1 following the tax year for which the
taxes are due, whichever is later.

Local Interest — Settled Portion of a Protested Assessment where Unprotested Portion is $0

Interest is billable on the difference between the unprotested portion (claimed value) and the final (settlement) value
from the 31st day after the taxes on the unprotested portion were first billed or January 1 following the tax year for
which the taxes are due, whichever is later. The protest date is considered to be the billing date for the S0 taxes due
from a $0 assessment. Taxing jurisdictions will have to be told of this date because we only certify $0 values when it is
an amendment.

DETERMING THE ENDING DATE OF INTEREST
Local Interest — Unprotested Assessment

Local Interest — Unprotested Portion of an Assessment

Local Interest — Settled Portion of a Protested Assessment where Unprotested Portion is Greater Than SO

Local Interest — Settled Portion of a Protested Assessment where Unprotested Portion is SO

Interest ends when the tax is paid. Local officials should project interest due on the bill due date or 30 days from the
billing date when creating the bill.

INTEREST RATE APPLICABLE
State and Local

Both state and local jurisdictions are required to use the state interest rate. See the enclosed rate table for the yearly
interest rates.



COMPUTING THE INTEREST
Interest is computed on tax only. Each year is considered to have 365 days. Interest is calculated on a daily rate from the
date due to the date paid.

Compute interest for a year as follows:

Taxes due * Number of days outstanding in a year/365 * Rate for that year

If interest is due for the entire year, then compute as follows:

Taxes due * Rate for that year

If the difference between the interest beginning date and the interest ending date spans more than one year, the total
interest is:

Sum of interest due for each year outstanding as computed above.

EXAMPLE 1:

Tax = $1,000 Interest Beginning Date = 02/01/2001 Interest Ending Date = 04/01/2001
2001 Rate = 10.0%

Interest = 2001 interest only = 1000 * 61/365 * .10 = 516.72

EXAMPLE 2:

Tax = $1,000 Interest Beginning Date = 02/01/2000 Interest Ending Date = 04/01/2001
2000 Rate = 8.0%

2001 Rate = 10.0%

Interest = 2000 interest + 2001 interest = (1000 * 335/365 *.08) + (1000 * 90/365 *.10) = $98.09
EXAMPLE 3:

Tax = $1,000 Interest Beginning Date = 02/01/1999 Interest Ending Date = 04/01/2001
1999 Rate = 8.0%

2000 Rate = 8.0%

2001 Rate = 10.0%

Interest = 1999 interest + 2000 interest + 2001 interest = (1000 * 335/365 * .08) + (1000 * 365/365 * .08) (1000 * 90/365
*.10) = $178.37

These examples may not EXACTLY match the calculations in the Revweb application but either are acceptable.

The difference is due to rounding differences in the calculations.



PSC Tax Roll Certifications — SharePoint Site

Certifications are accessed ONLY through SharePoint, Office of Property Valuation, the Public Service Branch, and the
Centrally Assessed Branch will not send certifications any other way.

County Access to SharePoint
1. When a document is placed in the County SharePoint Library, the intended recipient may receive an alert sent
through email.
2. To view the document, click on “View County Name mmddyy.pdf.pdf” link.

3. For questions or issues, please contact the Public Service Branch at 502-564-8175 or the Centrally Assessed
Branch at 502-564-8192.

4. To view the site click on “View County Name”
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6. Alternatively, the authorized county personnel may access the County SharePoint Library thru the Clerk
Network.

Ky_ gOV An Official Website of the Commonwealth of Kentucky
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A KENTUCKY DEPARTMENT OF |
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+ 62A303-A Certification (Attach to Revenue Form 62A303) + Local Officials Contact Information
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Add SharePoint Alert

To stay updated when your SharePoint documents or items on your site change, you can create alerts. Alerts are sent to
you via email. It is important to have an Active Directory (AD) account and a ky.gov email address to be able to get the
email alerts from SharePoint when a document is placed in the library.

1. Access your county PSC Tax Roll Certification Library and select the Library tab.
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2. Select the Alert Me icon and then select “Set alert on this library”
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3. Your name and email address are automatically added to the popup. Click the OK button.
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Example Public Service Certification

COMMONWEALTH OF KENTUCKY
DEFPARTMENT OF REVENUE
OFFICE OF PROPERTY VALUATION
PUBLIC SERVICE BRANCH
STATION 32 4TH FL, 201 HIGH STREET
FRANKFORT, KY 40601-2103
Fhone (502) 564-8175 Fax (902) 564-8192

CERTIFICATION OF PROPERTY ASSESSMENT
TAX YEAR 2022

GNC:
TYPE CQ:
TAX TYPE:
TAX ID:

PRINT DATE:

oT
035

12M13/2022

The Department of Revenue certifies this assessment to the County Clerk in accordance with KRS5136.180. This

assessment is subject to all tax levies

as explained below.

Original Certification Date: 12/13/2022

TAXING REAL TANGIBLE TOTAL
JURISDICTION ESTATE PERSONAL ASSESSMENT
GRAYSON
COUNTY

GEMNERAL 156,749.00 5,564,416.00 5,721,165.00
SCHOOL

GRAYSON COUNTY GENERAL a6,749.00 5,064,416.00 9,721,165.00
SPECIAL

BIG REEDY CREEK WATERSHED 2,883.00 27.205.00 30,088.00



Example Public Service Certification — Using Multiplier

COMMONWEALTH OF KENTUCKY
DEPARTMENT OF REVENMUE
OFFICE OF PROFPERTY WALUATION
FUBLIC SERVICE BRAMCH
STATIONM 32 4TH FL, 501 HIGH STREET
FRANKFORT, KY 40801-2103
Phone (502) 584-8175 Fax (502) 584-8102

CERTIFICATION OF PROPERTY ASSESSMENT
TAX YEAR 2021

GNC:

TYPE CO: A
TAX TYPE: 035
TAX ID:

PRINT DATE: 072272022

The Department of Revenue certifies this assessment to the County Clerk in accordance with KR5136 180, This
assessment is subject to all tax levies as explained below.

In accordance with KRS 13818042}, the Department of Revenue shall provide to all local taxing districts a multiplier for use in
establishing the lozal tax rate for the operating property of commercial aidine, air freight and interstate railroad companies that
operate within Kentucky., THE 2021 MULTIPLIER IS 52 PERCENT (52%). The multiplier is to be applied OMLY TO THE TANGIBLE
PERSOMAL PROPERTY of the local taxing jurisdictions for commercial airline, air freight and interstate railroad companies. See
Revenue form §1A255 'Public Service Company Property Tax Statement for instructions and proper application. Real estate is
taxable at 1004, no muliplier is applied to the real estate.

Original Certification Date: Tizalanza
TAXING REAL TANGIELE TOTAL
JURISDICTION ESTATE PERSOMNAL ASSESSMENT
FAYETTE
COUNTY
GEMERAL 0.00 1.457.04 1.457.04
SCHOOL

FAYETTE COUNTY GEMERAL 0.00 1.457.04 1.457.04



Example Public Service Certification — Claimed Value

COMMONWEALTH OF KENTUCKY
DEFARTMENT OF REVENMUE
OFFICE OF PROPERTY VALUATION
FUBLIC SERVICE BRAMCH
STATION 32 4TH FL, 501 HIGH STREET
FRAMEKFORT, KY 40601-2103
Fhone (502) 584-B175 Fax (502) 584-8182

CERTIFICATION OF PROFPERTY ASSESSMENT
TAX YEAR 2022

GNC:

TYPE CO: W
TAX TYPE: LKL
TAX ID:

FRINT DATE: 12072022

The Department of Revenue certifies this assessment to the County Clerk in accordance with KRS5136_ 180, This
assessment is subject to all tax levies as explained below.

Original Certification Date: 12/7Tr2022

TAXING REAL TANGIELE TOTAL
JURISDICTICN ESTATE FERSONAL ASSESSMENT
FAYETTE
COUNTY
GEMERAL 268,1058,811.00 20,470,100.00 205,6680,011.00
SCHOOL
FAYETTE COUNTY GENERAL 268,1858,811.00 20,470,100.00 205,680,011.00
SPECIAL
REFUSE 107,380,306.00 10,112,405.00 117,490,711.00
STREET CLEANING 107,280,306.00 10,112,405.00 117.480,711.00
STREET LIGHTS 107,280,308.00 10,118,405.00 117.428,711.00

THIS CERTIFICATION I3 BASED ON THE TAXPAYERS CLAIMED WALUE PER KRS 136180 or 132.825. THE CASE IS UMDER
PROTEST. PENDING REVIEW AMD RESOLUTION, THE VALUATION MAY CHANGE AT WHICH TIME AN AMENDED
CERTIFICATION WILL BE ISSUED, IF NECESSARY



Example of Centrally Assessed Certification — Eligible for Discount

COMMONWEALTH OF KENTUCKY
DEPARTMENT OF REVENUE
OFFICE OF PROPERTY VALUATION
PUBLIC SERVICE BRANCH
STATION 32 4TH FL, 501 HIGH STREET
FRANKFORT, K 40601-2103
Phone (502) 564-8175 Fax (502) 564-8182

CERTIFICATION OF PROFERTY ASSESSMENT
TAX YEAR 2022

GHNC:

TYPE CO: TEL
TAX TYPE: 104
TAX ID:

FRINT DATE: 12M552022

The Department of Revenue certifies this assessment to the County Clerk in accordance with KHRS5132.825(3). This
assessment is subject to all tax levies as explained below.

Im accordance with KRS 134.015, companies paying local property taxes for telecommunication service providers are entitled to a
2% discount if the bill is paid within 30 days. If paid after 30 days but within 80 days, the face amount of the bill is due. If paid afier
G0 days but within 80 days, a 5% penalty should be charged. After 90 days, the bill should accrue & 10% penalty and applicable

interest.
Original Certification Date: 12/15/2022

TAXING REAL TANGIELE TOTAL
JURISDICTION ESTATE FERSONAL ASSESSMENT
FAYETTE
COUNTY

GEMERAL 0.00 14,855.972.00 14,855,872.00
SCHOOL

FAYETTE COUNTY GENERAL 0.00 14,855,872.00 14,855 87200



Interest & Tax Rate Table 1989 to Present

PSC Tax Roll
The State Property Tax Rate Table can be found on the Clerk Network >
Certifications

Homestead Exemption

Tax Rate Books

2022 5% 11.50 45.00 2251 68,94 54.00%
2021 % 11,50 45,00 2198 67,02 52,00 %
2020 T 12.20 45,00 21.69 64,33 50.00%
2019 e 12,20 45,00 2168 63,51 50.00%
2018 6% 12.20 45,00 2211 63,95 S0.00%
2017 % 12.20 45,00 22.26 64, 10 50.00%
2016 0% 1220 4500 2237 6571 52 00%
2015 0% 12.20 45,00 2238 64,32 51.00%
2014 0% 12.20 45.00 2267 64,37 51.00%
2013 0% 12.20 45.00 22.66 64,98 51.00%
2012 6% 1220 45.00 2282 66.01 51.00%
2011 5% 12.20 45.00 2319 66.27 51.00%
2010 5% 12.20 45.00 23.08 6535 51.00%
2009 T 12.20 45.00 2251 64,26 50.00%
2008 8% 12.20 45.00 2274 6526 51.00%
2007 8.00% 12.40 45.00 2230 G645 53.00%
2006 T.00% 12.80 45.00 2270 6505 50.00%
2005 5.00% 13.10 45.00 24.62 T2 56.00%
2004 4.00% 13.10 45,00 24.03 T0.03 56.00%
2003 5.00% 13.30 45,00 2364 6835 55.00%
2002 6.00% 13,50 45,00 2349 66,98 53.00%
2001 10,00%% 13 .60 45,00 23.14 6714 52.00%
2000 B.00% 14,10 45,00 23.21 6758 53.00%
1999 8 00% 14 80 4500 2210 65,74 52.00%
1998 9.00% 1530 45,00 2228 65,38 52.00%
1997 8 00% 15.70 45.00 2276 63 46 52.00%
1996 9.00% 16.30 45.00 2422 08,65 5T.00%
1995 B.00% 16.70 45.00 24.09 T1.13 56.00%
1994 T.00% 17.20 45.00 24.65 7218 5T.00%
1993 T.00% 18.00 45.00 24.50 67.50 57.00%
1992 B.00% 18.40 45.00 2420 54.00%
1991 10.00% 18.70 45.00 2370 57.00%
1990 11.00% 18.90 45.00 2330

1989 10.00% 20.30 45.00 21.60




