
Directions to Save or Print a prior filed return from the OneStop EFile filing portal 

 

From the Dashboard screen, click on the name of the business; 

 

 

 

Click on the Obligations Tab for the business; 

 

 

 

Click on File Taxes radio button; 

 

 

 

 

 

 

 

 



Select and click on the account number for the account that you want to view the filing history 
of previously filed returns; 

 

 

Click on Filing History tab to view all previously filed returns; 

 

 

Click on the hyperlink (Filed) for the filing period for which you want to view the previously filed 
return; 

 

 

Elizabeth Carter
Pencil



From the Return Summary screen, click on the hyperlink (Original) to view the tax return as it 
was originally submitted; 
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From the original return screen, click on the radio button (View and Print) on the right hand side 
of the screen; 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



From the Print Destination options drop down menu, the user may select to print a hard copy or 
the option to save as a PDF; 
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