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Log in to your One Stop account. Kentucky
One StOP Plan Start Operate Expand Move
° GO to WWW. O n esto p . ky.gov. BUSINESS PORTAL MY BUSINESS MY BUSINESS MY BUSINESS MY BUSINESS TO KENTUCKY

Welcome to the Kentucky Business One
Stop Portal

Begin your registration

Licenses
and Permits

Stop Business Services @ Incentives

Services Icon. @ e B A e Q

@ Find out why Kentucky is right for your business @ Resources

Which licenses and permits apply to you

« Click on the One Stop Business

« At the next screen, type in your o proveers
Username and password and click One Stop
Slgn in. Kentucky Business One Stop Portal is the gateway to many Commonwealth Services.
For a complete list of services, please see our FAQs, N —
# Ciick here to create one.
Note: If you own more than one business or use more than one of the services, you do not need to create a user Need Help? «

account for each business and/or service. Your Kentucky Business One Stop user account will work for all of them.

WARNING
This website is the property of the Commaonweaith of Kentucky. This
4 10 notify you that you are only Buthorized 10 use this site, or any
For additional information, refer to these User Guides: One Stop Overview and One Stop Security rdormation accessed through this site, for its intended purpose.
. Unauthorized access or disciosure of personsl and confidential
ricrration may e punishabie by fines under state and fedensl law,
Unauthorized access to this websfe or acceds in excess of your
" . AFOCIAY be y punishabie. The Con L h
- If you don't have a One Stop account, you will need to create one. e et e Pl o o St )

pratect the information fram misuse or unsuthorized access.

- If you are experiencing issues with your Username or password, click on "Need Help?" for
instructions on how to request a forgotten Username, reset a password, or unlock an account.



https://onestop.ky.gov/Pages/default.aspx

« Multiple businesses may be linked
to the same user account. To link a One stop
bUSineSS, C“Ck on ”Link My B My Businesses Bi Submissions in Progress Other Services

H ”
® Request Access
B CBI Murmbes
B U S I n ess . usiness Harpe s ' ! « Alcohalic Beverage Conitrol (ABC)

= Enterprise Busingss Intelligence

Kentucky Business One Stop Portal l = ? -

Dashboard Test 5768
[l Energy and Environment Cabinet
M= o .- 10w  ilems per page 1-1001sms « DEF eFomms
© Manage BusinessiTax Accounts | File an Annual Report | Tax Filing
@ Motor Carner Online Services

= Muotor Carrier Portal (MCP)
Bi Register a new business » KYU Efile

Register a new business wilh ine Kentucky Secrelary of State andior the Kenlucky Department of Revenue = KIT Efile

9% Link My Business

Use this option If you already have a business registered with the Kentucky Secretary of State andior the Kentucky Department of Revenue and you
wish 10 utilize this partal 1o Mmanage your businesstax information

@ View Permissions | Invite User | Remove User
View of Manage the users whi have atcess 10 your Dusiness

My Businesses loaded at 7:41 AM &

o Next, type in the CBI Number,
Business Name, and the Security
Token. Please Note: the Business e ——————————————
Name must be typed exactly as it
appears on the Kentucky Secretary e e e e e e e e ot
of State site or in Department of
Revenue records; this includes
punctuation, capitalization, and

scing -
Once all fields have been entered, click Continue.

Y Link My Busines
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« If the business has an active account
that is already enrolled for online
filing, Step 2 will be adding the One
Stop Business Administrator. Check
the box next to “Make me the One
Stop Business Administrator” to
make yourself the One Stop Business
Administrator. To add an additional
administrator, click Add Admin and
enter the person’s information.
Then, click on Send Invite.

CPAs or accountants should not make
themselves the Administrator; that role
should be assigned to someone from
the business.

o Once you’'ve added the One Stop
Business Administrator, click Go to
Dashboard.

« If you have an active Sales Tax
account that is not enrolled for
online filing, Step 2 will ask if you
want to enroll for online filing; if you
do, check the box next to “Enroll for
online filing.” Click Continue to move
forward and add the One Stop
Business Administrator.

To link your business. use the form below &
ur CBI of Security Token, dick

Step 1: Provide Business Information

CBI Number

0145338298

( StepZ:).ss-gn One Stop Business Administrators

¥ Make me the One Stop Business Adminstrator

First Name Last Name

»I|| Doe

Email

New

wServiceBill@gmail.com

Security Token
AB831C5
—b TN
Confirm Email
NewSenceBillGgmail.com B Remove

—> BT

Step 3: Invitation Sent

Step 2: Enroll For Online Tax Filling

* Sales and Use Tax

Q for gnlin fiing,

Yo can enroll for online tax filling for the follov

MING tax accounts




If you assigned yourself the role of
One Stop Business Administrator,
when you go back to the Dashboard,
the business should be available
under the My Businesses tab.

If you sent an invite to someone else,
he or she will need to follow the
instructions within the email they
receive. At right is an example of the
email.

One Stop Kentucky Business One Stop Portal [ =] = ?
B My Businesses | | B Submissions in Progress Other Services
Businuss Name & CEI Numbir # Request Access
= Alcoholic Beverage Control (ASC)
« Enterprise Business Intelligence
Lawn 54 Taxable 01453
Eal Energy and Environment Cabinet
. o . 10 v Hems perpage 1-10f 1 tems  DER eFom

DEP eForms
= DNR eForms
@ Manage Business/Tax Accounts | File an Annual Report | Tax Filing
# Motor Carrier Online Services
B Register a new business T rmier Pedal (MCP)
Register a new business with the Kentucky Secretary of State andior the Kentucky Department of Revenue.

% Link My Business

Use this oplion if you already have 2 business registersd with the Kentucky Secretary of Stale andior the Kentucky Depanment of Revenue and you wish 1o utilize this
ponal to manage your businessiax information

& View Permissions | Invite User | Remove User
View anage the users who have access to your business.
My Businesses loaded at 4:56 PM &
noreply.sims@ky.gov 5:11 PM (6 minutes ago)

Hello Revenue Test
SYS ADMIN SIMS has granted you access to the following roles within Kentucky Business One Stop (KyBOS).
One Stop Business Administrator BusinessMame: Mickey Mouse CLubhouse

You may access your roles by logging on to the KyBOS Portal

You must log in using the account for which this email was sent, in order to obtain access.

Your invitation for this access is only valid for 30 days. Please logon to KyBOS portal within this timeframe
Please note: this email is an automated notification, which is unable to receive refhes

If you need assistance with your Business Registration, contact us at 3490 or email at ky
If you need assistance with your Tax Registration, contact us at 502-f

r email at DORW

If you are experiencing any issues with your account, please contact the
help desk at (502) 782-8930 or email KYBOS.Support@KY.gov.

Please note: DOR employees cannot supply Usernames or reset passwords.



mailto:KYBOS.Support@KY.gov

